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PHILADELPHIA

Famous as the birthplace of American Independence, the City of Philadelphia
offers much more than cobblestone streets and historical landmarks. Cultural,
culinary, artistic and ethnic treasures all weave together to create the beautiful
fabric that is Philadelphia and its surrounding countryside.
Philadelphia is a city of amazing diversity and contrast. By day, explore four
centuries of history and architecture, beautiful parks, charming neighborhoods
and remarkable museum collections. After the sun sets, the city heats up with a
vibrant performing arts community, adventurous fine dining and special events
of every conceivable genre, size and scope.
All this and more attracts more than 39 million visitors to the Philadelphia region
each year, sustaining 90,000 jobs in the hospitality sector and generating
approximately $10 billion in annual economic activity. The New York Times
ranked Philadelphia #3 on its list of “52 Places to Go in 2015” behind only Milan,
Italy and Cuba. There is no doubt that Philadelphia has arrived on the world
stage as an international destination and a first-class city.
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two million visitors join us for the 2015 World Meeting of Families Conference. The potential
viverra nisl eu ipsum. Maecenas
economic and marketing returns for the City and the region are staggering. We will retain our
rhoncus. Duis mattis nisi nec sapien.
high profile on the international stage in 2016, as the Democratic National Convention returns
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As Mayor, I understand just how important our special event industry is to the
cultural and fabric of our community. I am pleased to write in support of the City of
Philadelphia’s application to the International Festival and Events Association for recognition
as a World Festival and Event City. Philadelphia does big events, and we do them very, very
well.
Sincerely,

Michael A. Nutter
Mayor
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Jazelle M. Jones
Office of Special Events
Deputy Managing Director & Director
of Operations

Ms. Jones has held the positions of Deputy Managing Director and Director of Operations since 2005.
She is responsible for the oversight, coordination and execution of City services for the hundreds of
parades, festivals, concerts, athletic events, fundraisers and major motion picture film productions held
each year in Philadelphia. Signature events include the Wawa Welcome America Festival, Made in
America Music Festival, Philadelphia International Festival of the Arts, Mummer’s Parade,
Thanksgiving Day Parade, Philadelphia International Cycling Classic, Philadelphia Marathon and the
Broad Street Run, to name a few.
Ms. Jones’ knowledge of, and experience in, special projects management is comprehensive. This
experience includes drafting operation plans and directing municipal response for events which require
the direct involvement of the City’s operating departments. Ms. Jones also works closely with the Law
Department and is responsible for ensuring that all necessary permits, insurances and agreements with
the City are executed prior to any special event.
As Deputy Managing Director and Director of Operations, Ms. Jones is also responsible for monitoring
and analyzing the departments' performance, cost analysis and reimbursements, and serving as a
catalyst to encourage cooperation and collaboration both internally and externally. Other special projects
have included: Presidential Visits, British Monarchy Visits, Project Brotherly Love (Hurricane Katrina
Relief Effort), FEMA liaison (recovered $4M in reimbursements to the city), Democratic Presidential
Debate at Drexel University, Extreme Home Makeover, Lebanese Repatriation Effort, Liberty Medal
Ceremony, 150th Anniversary of the Academy of Music and the Philadelphia Crime Summit Conference.
In 2011, Ms. Jones was the project manager for the “Occupy Philadelphia” encampment on Dilworth
Plaza. Ms. Jones currently serves on the 2016 Democratic National Convention Host Committee and is
the City’s primary representative and liaison for the 2015 World Meeting of Families Conference and
Papal visit.
Ms. Jones was originally appointed by the Mayor in November of 2001 as the Director of Planning for
the Mayor’s Office of Community Services, the City’s Anti-Poverty Agency. This position had the direct
responsibility and oversight of the funding sources that provided direct program services to low-income
families. Prior to joining the City of Philadelphia, Ms. Jones has held numerous managerial positions in
the private sector. She is the recipient of the Governor’s Award for Local Government Excellence, the
American Red Cross Humanitarian Award, the Mayor’s MVP Award and the NAACP National Voter
Fund Award. She and her husband, 4th District Councilman Curtis Jones, Jr. have four children and live
in the Wynnefield neighborhood of Philadelphia.
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William Penn - City Hall
William Penn, perched above
Philadelphia’s City Hall. A sculpture by
Alexander Milne Calder, the statue is
made of solid bronze, weighs 27 tons
and is the tallest statue atop a building
in the world.

SECTION 1
Community Overview
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Philadelphia and the Surrounding Counties
A. Current City Population
The current population of the City of
Philadelphia is 1,547,607, according to
2012 U.S. Census data. This makes
Philadelphia the 5th largest city in the
Unted States in terms of population.

B. Current SMSA or LUZ
Population
The current population of the
Philadelphia metropolitan statistical
area (MSA) is 6,012,176. The
Philadelphia MSA is the 6th largest in
the United States, according to 2012 U.S.
Census data. The Philadelphia MSA is
the 4th largest media market in the
United States.

C. Population within 50 Mile
Radius of Applicant City
The population within a 50 mile radius of
Philadelphia is approximately 7,540,190.
This figure was obtained through the
University of Missouri’s Circular Area
Profiling System or CAPS, which utlizes
data from the 2012 U.S. Census.
Approximately 45 million people reside
within a 200 mile radius of Philadelphia.
More than one hundred Fortune 500
companies are located within a 200 mile
radius of Philadelphia, and the GDP of this
area is equivalent to the 5th largest country
in the world.
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D. Primary Festival & Event Venues Available
E. Water & Power Accessibility

Capacity

Water/
Power
Accessible?

Events

Outdoor

500,000

Yes (Both)

Festivals; Concerts; Runs/Walks

Pennsylvania Convention
Center

Indoor

300,000

Yes (Both)

Expos; Meetings; Fairs

Lincoln Financial Field

Outdoor
(Stadium)

68,000

Yes (Both)

NFL & NCAA Football; Concerts

FDR Park

Outdoor

60,000

Yes (Both)

Runs/Walks; Concerts

Citizens Bank Park

Outdoor
(Stadium)

45,000

Yes (Both)

MLB Baseball; Concerts

Independence National
Historical Park

Outdoor

30,000

Yes (Both)

Concerts; Ceremonies; Historic/Cultural
Events

Wells Fargo Center

Indoor
(Arena)

19,500

Yes (Both)

NHL Hockey, NBA & NCAA Basketball;
NLL Lacrosse; Concerts

Mann Music Center

Outdoor
(Concert
Venue)

13,500

Yes (Both)

Concerts; Festivals

Liacouras Center

Indoor
(Arena)

10,000

Yes (Both)

NCAA Basketball; Concerts; Expos

Penn's Landing - Great
Plaza

Outdoor

10,000

Yes (Both)

Concerts; Festivals

Penn's Landing - Festival
Pier

Outdoor

8,000

Yes (Both)

Concerts; Festivals

Franklin Square

Outdoor

7,000

Yes (Both)

Festivals; Educational Programming

Rittenhouse Square

Outdoor

6,000

Yes (Both)

Concerts; Galas; Festivals; Markets

Robin Hood Dell Music
Center

Outdoor
(Concert
Venue)

5,800

Yes (Both)

Concerts; Festivals

Electric Factory

Indoor/
Outdoor

3,000

Yes (Both)

Concerts; Festivals

Headhouse Square
Shambles

Outdoor

2,600

Yes (Both)

Festivals; Craft Shows; Open Air Markets

Verizon Hall (Kimmel
Center)

Indoor

2,500

Yes (Both)

Home of the Philadelphia Orchestra;
Opera; Concerts; Meetings; Expos

Venue Name

Indoor/
Outdoor

Benjamin Franklin
Parkway
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F. Hospital and Emergency Response Availability
Philadelphia Police Department
The Philadelphia Police Department (PPD) is the nation’s fourth
largest police department, with over 6,600 sworn officers and 800
civilian personnel. The country’s oldest municipal law enforcement
agency, the PPD is the primary law enforcement agency for
Philadelphia County, which extends 140 square miles and includes
1,547,607 residents (2012 U.S. Census). Each year, the Philadelphia
Police Department provides support services for over 2,000 parades,
festivals, concerts, sporting events and film projects at an annual
personnel cost of approximately $12 million.
The PPD Traffic Division is the principal unit in the Department responsible for the execution of special
events. Traffic Division supervisors are permanent members of the City’s Special Event Task Force and are
closely involved in the planning and execution of all events requiring a police presence for traffic control,
crowd control and/or emergency response. Additional units and divisions, including Homeland Security,
Civil Affairs, Marine and Aviation are included in the planning and execution of events as needed.
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Philadelphia Fire Department
The Philadelphia Fire Department is the largest fire department in the
state of Pennsylvania and holds distinction as one of the oldest
established fire departments in the United States. Consisting of
approximately 2,000 dedicated public servants, the Philadelphia Fire
Department is responsible for fire protection duties, emergency medical
service and hazmat response. The Philadelphia Fire Department
responded to 293,595 total calls for service in calendar year 2014.
Representatives from the department’s medical, fire, hazmat and homeland security units are fully
involved with the planning and execution of all special events taking place in Philadelphia. Members of the
Emergency Medical Services (EMS) Division are permanent members of the City’s Special Event Task
Force. PFD-EMS personnel directly support nearly 1,000 special events each calendar year.
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Hospitals
The Philadelphia metropolitan area is home to numerous nationally
ranked medical institutions and healthcare facilities. City-Data suggests
that, within a 100 mile radius of Philadelphia, lies the largest
concentration of healthcare resources in the United States.
Children’s Hospital of Philadelphia (CHOP) attained the number one
ranking on U.S News & World Report’s 2014-2015 Honor Roll of the
nation’s best children’s hospitals, and is widely considered one of the
premiere pediatric medical facilities in the world. The University of
Pennsylvania Hospital-Penn Presbyterian Medical Center was named the
nation’s 7th best hospital in U.S. News & World Report’s 2014 rankings.
The City of Philadelphia’s healthcare infrastructure is robust and
prepared for all contingencies, including mass casualty events. No fewer
than eight trauma centers operate 24 hours a day in close proximity to city
center.

Office of Emergency Management
The Managing Director’s Office of Emergency Management (MDOOEM) is responsible for ensuring the readiness of the City of
Philadelphia for emergencies of any kind. MDO-OEM employs a
highly dedicated and talented group of professionals who oversee
development of the City's plans for large-scale emergencies and
disasters, and coordinate and support responses to and recovery from
emergencies.
The Office of Emergency Management’s mission is accomplished through an integrated and collaborative
program that educates the public on how to prepare for emergencies, works with organizations throughout
the city to prepare emergency contingencies to mitigate the impact of emergencies and enable the city to
recover from an emergency as quickly as possible.
MDO-OEM effectively utilizes its partnerships with the Philadelphia Police and Fire Departments, as well
as numerous regional and national stakeholders, to coordinate City’s public safety assets in response to
major special events, including the Wawa Welcome America Festival, the Broad Street Run, the
Philadelphia Marathon and the Made in America Music Festival.
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G. Total Number of Hotel Rooms Available
The City of Philadelphia and the surrounding
region offers more than 30,000 hotel rooms, and
more than 11,000 of these rooms are located in
Center City Philadelphia. This number is
expected to grow substantially in the coming
years, as numerous hotel construction projects
are underway in the Center City area and
beyond. New hotel construction is expected to
bring at least 1,500 additional rooms to the City
of Philadelphia by the end of 2016.
A dynamic combination of tourism, access to
transportation, a thriving business community
and a variety of special events has allowed
Philadelphia hotels to post greater than 70%
occupancy rates every year from 2004 to 2013
with the exception of 2009, the height of the
recession.
According to VisitPhilly, more than 920,000 hotel
room nights are booked for leisure annually in
Philadelphia, a 264% increase from 1997. In
total, guests fill more than 3 million hotel rooms
in the Center City area and more than 8 million
rooms in the region each year.

Total Hotel Room Revenue

U.S. Dollars (Millions)

1200
1000
800

1120

600
657
400

508
Philadelphia Region
Philadelphia County
Center City Philadelphia

*Credit - Visit Philadelphia’s 2014 Annual Report
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H. Public Transportation Options

SEPTA - Southeastern Pennsylvania Transit Authority

The City of Philadelphia and its immediate surrounding counties are serviced by the Southeastern
Pennsylvania Transit Authority, or SEPTA. SEPTA’s core mission is the delivery of safe, courteous,
convenient and dependable transit service to residents of and visitors to the City of Philadelphia.
In 2012, SEPTA received the award for “The Best Large Transit Agency in North America” from the
American Public Transportation Association, or APTA.
SEPTA is responsible for the operation of the sixth largest public transportation fleet in the United States,
with a fleet comprised of:
● 119 Bus Routes
● Approximately 1,390 Wheelchair-Accessible Buses
● 8 Trolley (Light Rail) Lines
● 3 Trackless Trolley Routes
● 2 Subway/Elevated (Heavy Rail) Lines
● 1 Interurban High-Speed Line (Heavy Rail)
● 13 Regional Railroad (Commuter Rail) Lines
● Shared Ride Service in the City of Philadelphia
● ADA Paratransit service throughout the five-county region

SEPTA provides direct subway and bus service to and from the Philadelphia stadium complex for
professional sporting events (MLB, NFL, NHL, NBA & NCAA), major concerts and many other types of
events. When required, SEPTA is able to extend and/or expand operations to accommodate large scale
special events (Made in America Festival, Welcome America Festival, Broad
Street Run, etc.).
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Representatives from SEPTA’s operations divisions are permanent members of
the City’s Special Event Task Force and are directly involved in the planning
and execution of all special events that have the potential to impact mass
transit operations.
A full map of SEPTA’s regional rail and rail transit systems is included on the
following page.
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Philadelphia International & Northeast Airports

Summary
Philadelphia is served by two airports, both of which are
managed by the City’s Division of Aviation: Philadelphia
International Airport (PHL) and Northeast Philadelphia
Airport (PNE). Philadelphia International Airport is
currently the 10th busiest airport in the United States in terms
of annual take-offs and landings. In calendar year 2014, PHL
accommodated 30.5 million passengers, including more than
4.5 million international passengers, on nearly 420,000 aircraft
takeoffs and landings. On average, over 84,000 passengers use the
Airport facilities daily.
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U.S. Airways, now part of the new American Airlines, remains PHL’s major hub
carrier, accounting for approximately seventy-five percent of airport enplanements.
Twenty-nine tenant airlines operated over 560 daily flights to 125 cities, including an
average of 57 flights to 38 international destinations. Northeast Philadelphia Airport
(PNE) is a general aviation airport also capable of handling corporate air traffic and
is located in the northeast section of Philadelphia, approximately 20 miles from Center
City. PNE is served by two Fixed Based Operators (FBO): Atlantic Aviation and North
Philadelphia Jet Center.

In an effort to enhance customer experience, PHL offers an Exhibitions Program showcasing unique and
fascinating artworks created by local artists, a year-round Performing Arts Program featuring a variety of
entertainment, a Volunteer Program assisting travelers in navigating the Airport, and a Hospitality Program
providing stranded travelers with refreshments and comfort items.

Airport Ground Transportation Services
SEPTA operates a high-speed train line that departs from the Airport every half hour from 5:30 a.m. to 11:30
p.m. daily, allowing travelers easy access to Center City. Travel time is approximately 25 minutes, and costs
approximately $8.
Limousine shuttle service is available to Center City for approximately $27. Taxicabs provide door-to-door
service to Center City locations for a flat fee of $28.50 per taxi. Town car/Sedan service is offered at
approximately $45 to Center City.
In addition to the shuttle, taxi and town car services, multiple providers of coach/commercial bus services are
available throughout the City, which include Philadelphia Trolley Works, Krapf’s Coaches, Starr Tours and
Academy Charters.
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ADA Accessibiility

Where Are You Headed?
Airlines currently servicing PHL include: Air Canada,
AirTran Airways, Alaska Airlines, America Airlines,
British Airways, Delta Air Lines, Frontier Airlines,
JetBlue , Lufthansa German Airlines, Qatar Airways,
Southwest Airlines, Spirit Airlines, United Airlines,
U.S. Airways, and U.S. Airways Express.
International service provided to and from
Philadelphia International Airport includes:
Amsterdam, Aruba, Athens, Barcelona, Bermuda,
Brussels, Cancun, Doha, Dublin, Edinburgh, Frankfurt,
Freeport, Glasgow, Grand Cayman, Halifax, Lisbon,
London, Madrid, Manchester, Montego Bay, Montreal,
Munich, Nassau, Ottawa, Paris, Punta Cana, Quebec,
Rome, St Lucia, St Maarten, St Thomas Island, San
Juan, Santo Domingo, Shannon, Tel Aviv, Toronto,
Venice and Zurich.
Airports providing commercial service within
proximity to PHL include: Atlantic City Airport (56
miles from PHL), Lehigh Valley Airport (74 miles from
PHL), Trenton-Mercer Airport (44 miles from PHL)
and Wilmington Airport (27 miles from PHL).
General aviation/Corporate airports within proximity
to Philadelphia include: Northeast Philadelphia
Airport; Brandywine Airfield; Camden County
Airfield; Chester County Airport; Doylestown Airfield;
Flying W Airport; Northwest Airfield; PottstownLimerick Airport; South Jersey Regional Airport;
Wings Airfield.
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● Elevators with raised numbers and
Braille, are located throughout the Airport
● Directional signage to public telephones,
equipped with Telecommunications Devices for the Deaf
● Public telephones with amplified volume
control
● ATM machines with instructions in several languages, as well as Braille
● Selected airport personnel have been
trained in sensitivity awareness
● Electric lifts are used by the airlines to
assist passengers enplaning and deplaning commuter aircraft
● Restrooms throughout the airport are accessible and labeled with tactile markings
● Airport brochures are available in large
print, Braille, and cassette version
● An open-captioned video highlighting
passenger services at the airport is available
● SEPTA’s ParaTransit vehicles provide
service to and from the airport by reservation
10

30TH STREET STATION
30th Street Station (PHL) is located at 2955 Market Street, which places it in convenient walking distance to
both Center City and the University City Districts. The station is owned and operated by Amtrak, and houses
a number of the firm’s corporate offices. Featuring a nine-level parking garage, full ADA compliance and a
wide assortment of rider amenities, 30th Street Station is the busiest Amtrak station in the state of
Pennsylvania and the third-busiest in the entire Amtrak system.

Strategically located near the epi-center of the Mid-Atlantic travel corridor, the City of Philadelphia is one of
the busiest and most important passenger railroad interchanges in the United States. 30th Street Station offers
tourists, visitors and business travelers with convenient, direct service to rail stations across the country as
well as frequent daily service to Penn Station in New York City and Union Station in Washington D.C.

Wait, there’s
more!

Car Sharing

Car sharing services such as Enterprise Philly CarShare and Zipcar have expanded operations
in the Philadelphia metropolitan area, making it easier than ever to gain access to a vehicle
when you need one.
Uber and Lyft have made their way into the Philadelphia market as well. Although legal
challenges still exist, these companies will offer yet another dynamic mode of transportation to
residents and visitors looking to explore the City of Philadelphia and the surrounding region.
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I. Parking Availibility
A large urban environment such as Philadelphia presents unique
parking challenges for residents and visitors. Parking in Philadelphia is
regulated by the Philadelphia Parking Authority (PPA). There are
many parking options for residents and visitors, including:
- More than 7,000 metered on-street parking spaces.
- More than 70 privately owned and operated parking lots and garages
in the Center City area and immediate vicinity.
- 17 PPA parking lots and garages in the Center City area and
immediate vicinity.
- 23 PPA neighborhood parking lots that are free of charge.
- More than 22,000 parking spaces in the stadium complex, which
includes the Wells Fargo Center, Lincoln Financial Field and Citizens
Bank Park.

J. Walking Paths and Bicycle Lanes
The City of Philadelphia is deeply committed to
municipal sustainability. In 2008, the Mayor’s Office of
Transportation and Utilities (MOTU) was formed and
immediately called upon to develop a plan which would
connect the disparate legs of Philadelphia’s bicycle lane
network. Seven years later, Philadelphia has well over
200 miles of bicycle lanes and the highest percentage of
residents who bike to work of any big city in the United
States. Philadelphia’s efforts in this area have earned the
City recognition as a “Bicycle Friendly Community” by
the League of American Bicyclists.
In April of 2015, MOTU launched Philadelphia’s first
bike share program, Indego. Co-sponsored by
Independence Blue Cross, Indego features more than
sixty stations located throughout Center City and parts
of the West, North and South Philadelphia
neighborhoods.
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Philadelphia is home to beautiful Fairmount
Park, the largest landscaped urban park system
in the world. Within its 9,200 acres exist
approximately 215 miles of scenic recreational
walking and cycling trails.
In 2014, construction was completed on the
Schuylkill Bank Boardwalk, a 2,000 foot long
concrete path parallel to the Schuylkill River
between Locust Street and South Street. The
boardwalk is part of a larger revitalization
project, sponsored by the City of Philadelphia
and the Schuylkill River Development
Corporation, that seeks to create an eight mile
greenway and trail network running along both
sides of the Schyulkill River. When completed,
this network will connect the Fairmount Dam
with the Delaware River, delivering one of the
premier urban green spaces in the country.
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K. Estimated City Visitors Annually
Attributed to Festivals and Events
Philadelphia is a world
class event city with the
necessary infrastructure
to attract and support
visitors to the region. In
its 2014 report, the
Greater Philadelphia
Tourism and Marketing
Corporation (GPTMC)
reported an average of
38 million domestic
visitors to the Greater
Philadelphia region over
the last three years.
GPTMC reports that
visitors to Philadelphia
and the surrounding
counties spend
approximately $27.5
million per day,
accounting for more
than $600 million in
state and local tax
revenue. The Greater
Philadelphia area’s
burgeoning tourism and
hospitality sector
supports nearly 90,000
full-time jobs in the
region.

visitors to the City of
Philadelphia and it’s
surrounding counties.
In 2015, the City of
Philadelphia will host
what could turn out to
be the largest event in
its history, the World
Meeting of Families.
Scheduled to take place
in September 2015, the
week-long conference
and massive two-day
celebration is expected
to draw more than two
million visitors to the
City of Philadelphia,
more than doubling the
city’s population. The
Philadelphia
Convention and Visitors
Bureau (PHLCVB)
estimates the regional
economic impact of this
event at $418 million.

Earlier this year,
Philadelphia was
selected as the host city
for the 2016 Democratic
With seven professional National Convention,
beating out bids from a
sports teams, an
assortment of nationally number of competing
recognized conventions cities including Atlanta,
and shows, and over 600 Columbus and
Brooklyn. The 2016
parades and festivals
DNC will draw more
taking place each year,
than 60,000 visitors to
Philadelphia’s event
the region over the
sector continues to
course of the
thrive. Best estimates
show that special events convention. PHLCVB
estimates that the event
(sporting events,
will generate between
concerts, conventions,
$170 and $250 million in
festivals, parades, etc.)
economic impact for the
attract approximately
City of Philadelphia.
five million annual
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Baltimore Avenue Stroll
University City District’s one-night-only
“deal fest” draws tens of thousands to
Baltimore Avenue in the Cedar Park
and Spruce Hill neighborhoods of
Philadelphia to celebrate the Dollar
Stroll.

SECTION 2
Community Festivals &
Events
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Philadelphia Marathon Weekend
Event Summary
The Philadelphia Marathon, currently sponsored by GORETEX, is the only full length marathon in the City of
Philadelphia. Since its inception in 1994, the Philadelphia
Marathon has morphed from a small, local event into one
of the top ten marathons in the United States.
Philadelphia Marathon Weekend now includes a Health &
Fitness Expo, a Kids Fun Run and the Rothman Institute 8K
Run, all of which lead up to the GORE-TEX Marathon and
Half-Marathon races on Sunday. Featuring a breathtaking
course lined with the beautiful scenery of Fairmount Park,
the historical landmarks of Old City and the diversity of
Philadelphia’s unique neighborhoods, the Philadelphia
Marathon has forged a reputation as one of the most
prestigious road races in the country.
Number of Years Produced
1994-2015 (22 Years)

Event Date(s)
Third weekend in November

Top Executive Contact Information
Desiree Peterkin-Bell, City Representative/Dir. of
Communications & Strategic Partnerships
Office of the City Representative
1515 Arch Street - 12�� Floor
Philadelphia, PA 19103
(215) 683-2060

Primary Target Audience
The Philadelphia Marathon Weekend
draws an international field of
athletes and provides a fun, familyfriendly environment for competitors
and spectators alike. Runners must
register and pay applicable
registration fees.

Recurrence Cycle
Annual event

Estimated Combined Aggregate
Attendance
40,000 per year
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Broad Street Run
Event Summary
The Broad Street Run, sponsored by Independence Blue
Cross, is the largest ten mile road race in the United States.
Participants start at the intersection of Broad Street and
Fisher Avenue in the Logan neighborhood of Philadelphia
and proceed south on Broad Street to the Philadelphia
Navy Yard. The course includes many iconic landmarks
and buildings including City Hall, the Avenue of the Arts
and the stadium complex in South Philadelphia. The first
Broad Street Run was held in 1980 with approximately
1,600 runners. The popularity of the race has grown to the
extent that registration is now conducted through a lottery
system. The 2015 Broad Street Run featured more than
45,000 runners, including a significant number of
international participants.
Number of Years Produced
1980-2015 (36 Years)

Event Date(s)
First Sunday in May

Top Executive Contact Information
Jim Marino - Race Director
Philadelphia Department of Parks & Recreation
1515 Arch Street - 10�� Floor
Philadelphia, PA 19103
(215) 906-1052

Primary Target Audience
The Broad Street Run is an
international race that is open to both
competitive and amateur runners.
The course is lined with cheer zones
and water stations that foster a lively
environment for participants and
spectators alike. Runners must
register and pay applicable
registration fees.

Recurrence Cycle
Annual event

Estimated Combined Aggregate
Attendance
45,000 per year
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Aberdeen Dad Vail Regatta
Event Summary
The Dad Vail Regatta, currently sponsored by Aberdeen
Asset Management, is the largest collegiate regatta in
North America. It features over 175 races with teams
from 128 colleges and universities. Conceived in 1934 by
two men with ties to the University of Pennsylvania crew
team, the Dad Vail Regatta moved to Philadelphia in
1953 and is currently one of the longest running crew
competitions in the world. Each May, the best collegiate
crew teams from across the country descend on Kelly
Drive and the Schuylkill River for two full days of
competition on Philadelphia’s iconic 2,000 meter
Olympic length race course.

Number of Years Produced

Top Executive Contact Information

Total: 1934-2015 (81 Years)

JR Hanna - President
Dad Vail Regatta Organizing Committee
455 S. Gulph Road - Suite 306
King of Prussia, PA 19406
(267) 670-7440

Philadelphia: 1953-2015 (62 Years)

Event Date(s)
Second Friday and Saturday in May

Primary Target Audience
The Dad Vail Regatta is a familyfriendly event that is open to qualified
collegiate teams from anywhere in
the world. Rower village and the race
expo add to the spectator experience
through live entertainment, food
vendors and activities for event-goers
of all ages. This is a ticketed event.

Recurrence Cycle
Annual event

Estimated Combined Aggregate
Attendance
50,000 per year
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Mummer’s Parade
Event Summary
The Mummer’s Parade is one of Philadelphia’s most unique
traditions. Officially started on New Year’s Day in 1901,
the Mummer’s Parade features comic brigades, fancy
divisions and string bands representing nearly all of the
neighborhoods of Philadelphia with beautiful costumes
and exhilarating performances. In 2015, parade organizers
and the City of Philadelphia reversed the parade route in
an effort to reach a larger audience and streamline costs.
The change was a resounding success, and the Mummer’s
Parade will continue to dazzle Philadelphia’s citizens and
visitors on New Year’s Day for years to come.

Top Executive Contact Information
Number of Years Produced
1901-2015 (115 Years)

Event Date(s)

Leo Dignam - Parade Director
Philadelphia Department of Parks & Recreation
1515 Arch Street - 10�� Floor
Philadelphia, PA 19103
(215) 683-3690

New Year’s Day - January 1

Primary Target Audience
The Mummer’s Parade is a familyfriendly event that has wide appeal
across all demographics. Vendors and
businesses line the parade route as the
performers make their way south on
Broad Street. The length of the route
and width of the sidewalks provide
many convenient viewing locations.
This event is free to the public.

Recurrence Cycle
Annual event

Estimated Combined Aggregate
Attendance
100,000+ per year
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Philadelphia Bike Race
Event Summary
The Philadelphia International Cycling Classic, known
affectionately as “The Bike Race”, is a Philadelphia
institution and one of the premier cycling competitions in
the United States. The event features approximately 19
men’s teams and 21 women’s teams on a 12 mile multi-lap
circuit through Fairmount Park and the Manayunk,
Roxborough and East Falls neighborhoods of Philadelphia.
Prior to the start of the professional race, amateur riders
and cycling enthusiasts are given the opportunity to ride
the same course as the professionals. The 2015
Philadelphia International Cycling Classic was the first
professional cycling event to feature equal prizes for men
and women, and was the only U.S. stop on the Women’s
World Cup circuit.
Number of Years Produced
1985-2015 (30 Years)
Top Executive Contact Information
Event Date(s)
First Sunday in June

Primary Target Audience

Desiree Peterkin-Bell, City Representative/Dir. of
Communications & Strategic Partnerships
Office of the City Representative
1515 Arch Street - 12�� Floor
Philadelphia, PA 19103
(215) 683-2060

Event organizers, local community
organizations and the City of
Philadelphia have gone to great
lengths to ensure that the Philly
Cycling Classic remains a free, familyfriendly event for athletes and
spectators. The start/finish line
features an expo with the latest
cycling gear, food vendors and live
entertainment.

Recurrence Cycle
Annual event

Estimated Combined Aggregate
Attendance
100,000 per year
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Budweiser Made In America
Music Festival
Event Summary

Number of Years Produced

The Made in America Music Festival, sponsored by
Budweiser and produced by Live Nation and Jay-Z, was
founded in 2012. The inaugural event, headlined by Jay-Z
and Pearl Jam, became an immediate sensation. The
event brings together an eclectic mix of more than twenty
hand-selected, nationally-recognized artists across all
musical genres on three stages for a two-day festival on
the Benjamin Franklin Parkway in Center City
Philadelphia. In addition to world class musical talent, the
Made in America Music Festival features a large skate
park, food vendors, carnival games and more. Made in
America, held on Labor Day weekend, has brought
substantial crowds and a profound financial impact to
Philadelphia on what was a traditionally slow weekend for
Philadelphia’s tourism and hospitality industries.

2012-2014 (3 Years)
Top Executive Contact Information
Event Date(s)
Labor Day weekend

Primary Target Audience

Alan Ostfield - President (North Atlantic)
Live Nation Worldwide, Inc.
111 Presidential Blvd. - Suite 111
Bala Cynwyd, PA 19004
(610) 784-5400

The Made in America Festival draws
an adult audience and targets the 2134 year old demographic. The event
has been designed to appeal broadly
to fans of all musical genres and is
successful in drawing locals as well
visitors from across the region and
beyond. This is a ticketed event.

Recurrence Cycle
Annual event

Estimated Combined Aggregate
Attendance
120,000 per year
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Penn Relays
Event Summary
First held in 1895, the Penn Relays is the longest
uninterrupted collegiate track meet in the country. Hosted
at Franklin Field on the campus of the University of
Pennsylvania, the Penn Relays cultivate an exciting
atmosphere through its annual carnival and a wide variety
of track and field events with competitors from high
schools, colleges and universities throughout the United
States and abroad. Each year, the event draws
approximately 22,000 entrants and over 100,000
spectators to the City of Philadelphia for a weekend of
spirited athletic competition in a historically significant
environment. The Penn Relays remain one of the best
attended track meets anywhere in the world.

Number of Years Produced

Top Executive Contact Information

1895-2015 (121 Years)

Dave Johnson - Director
Penn Relays & Penn Relay Carnival
219 S. 33�� Street
Philadelphia, PA 19104
(215) 898-6145

Event Date(s)
April 23 - April 25

Primary Target Audience
The organizers of the Penn Relays
strive to create a family-friendly
environment for competitors and
their guests. This event draws visitors
from the United States and around
the world. This is a ticketed event.

Recurrence Cycle
Annual event

Estimated Combined Aggregate
Attendance
125,000 per year
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Philadelphia International Auto Show
Event Summary
The Philadelphia International Auto Show was founded in
1902, and is currently one of the largest indoor auto shows
in the United States. Utilizing approximately 650,000
square feet of the Pennsylvania Convention Center and
featuring over 700 vehicles from all major dealers, the
Philadelphia International Auto Show draws in excess of
240,000 people per year.
The Automobile Dealers Association of Greater
Philadelphia, one of the oldest associations of its kind, has
produced the show each year since 1904. A portion of the
proceeds from the Philadelphia International Auto Show
Black Tie Gala go to Children’s Hospital of Philadelphia.
Exit surveys conducted by the Automobile Dealers
Association of Philadelphia show that 48% of local new car
sales are directly influenced by the Auto Show.
Number of Years Produced
1902-2015 (114 Years )

Event Date(s)
First Week of February

Top Executive Contact Information
Michael Gempp
Automobile Dealers Association of Greater Philadelphia
3311 Swede Road - Suite A
East Norriton, PA 19401
(610) 279 - 5229

Primary Target Audience
The Philadelphia International Auto
Show is a family-friendly event that
appeals to all demographics and
draws visitors to Philadelphia from
across the region. This is a ticketed
event.

Recurrence Cycle
Annual event

Estimated Combined Aggregate
Attendance
240,000 per year
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Philadelphia International Flower
Show
Event Summary

Number of Years Produced

Founded in 1827, the Philadelphia Flower Show is the
oldest and largest indoor flower show in the world.
Sponsored and produced by the the Pennsylvania
Horticultural Society, the oldest horticultural society in the
United States, the Philadelphia Flower Show has delighted
visitors to Philadelphia for nearly 200 years. Relocated to
the Pennsylvania Convention Center in 1996, the Flower
Show draws approximately 265,000 people to the Center
City area each year. Artists, architects and horticulturists
from around the country choose the yearly theme and
proceed to transform 10 acres of the Pennsylvania
Convention Center into a beautiful landscape of floral
arrangements and gardens. The Flower Show also
features live musical and dance performances, interpretive
art displays, fine food and wine tasting.

1829-2015 (186 Years)
Top Executive Contact Information
Event Date(s)
First Saturday to Second Sunday in
March.

Drew Becher - President
Pennsylvania Horticultural Society
100 N. 20�� Street - 5�� Floor
Philadelphia, PA 19103
(215) 988-8800

Primary Target Audience
The Philadelphia Flower Show is a
family-friendly event that appeals to
all demographics and draws visitors to
Philadelphia from across the region.
This is a ticketed event.

Recurrence Cycle
Annual event

Estimate Combined Aggregate
Attendance
265,000 per year
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Wawa Welcome America
Event Summary

Number of Years Produced

The Welcome America Festival, sponsored by the City of
Philadelphia and Wawa Food Markets, is an annual weeklong festival celebrating American independence in the
birthplace of the United States. Featuring free, familyoriented events throughout the City of Philadelphia, the
festival includes a large Center City block party, outdoor
movie screenings in some of Philadelphia’s most iconic
locations, educational events at Independence National
Historical Park, two fireworks shows and multiple live
performances from the world renowned Philadelphia
Orchestra. The festival reaches its climax on July 4�� with
the annual Independence Day Parade in Old City, the Party
on the Parkway, and the nationally televised 4�� of July
Jam Concert and Fireworks on Benjamin Franklin Parkway.
The 4�� of July Jam features the contemporary and widely
popular musical band, the Roots, as well as a wide range of
top tier musical talent.

1993-2015 (23 Years)
Top Executive Contact Information
Event Date(s)
June 28 - July 4

Primary Target Audience

Desiree Peterkin-Bell, City Representative/Dir. of
Communications & Strategic Partnerships
Office of the City Representative
1515 Arch Street - Suite 12�� Floor
Philadelphia, PA 19103
(215) 683-2060

The Welcome America Festival strives
for mass appeal across all
demographics and regions through a
collection of family-friendly and
educational events. This event is free
to the public.

Recurrence Cycle
Annual event

Estimated Combined Aggregate
Attendance
1,000,000 per year
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Night Market Phila.
South Street West
Philadelphia’s Night Market series,
produced by the Food Trust, has
become a city-wide phenomenon.
Tens of thousands made their way to
South Street last fall to sample culinary
creations from a collection of the best
food trucks and vendors in the city.

SECTION 3
City/Governmental Support
of Festivals and Events
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A. Defined and Accessible Public Objectives and Support Statements for
Festivals and Events by the City and other Local Government Agencies
Office of Special Events (PHL-OSE)
The Office of Special Events (PHL-OSE) exists to ensure that all necessary permits, insurances and
agreements are executed prior to any event that seeks the use of City-owned or occupied property, City
equipment and/or City services. PHL-OSE processes more than 1,400 special event applications each year,
generates departmental service requests, and invoices event organizers for City equipment and/or services
rendered in connection with special events.
The responsibilities of the Office of Special Events have expanded
considerably in recent years. OSE has streamlined the special event
application intake process, and is embracing it's role as a "one-stop
shop" for all special events taking place in the City of Philadelphia.
Stakeholders from the public and private sectors now have a single
point of contact to guide them through the special event application
process.
Through the PhillyRising Collaborative's Citizen's Engagement
Academy, PHL-OSE holds a monthly "Special Events Academy"
which serves to educate community members about the special
events process and the positive impacts of festivals and parades on
residential neighborhoods and underutilized commercial corridors.
The Office of Special Events produces a monthly newsletter,
maintains a comprehensive public event calendar and operates a
subscription-based, SMS text messaging road closure notification
system.

The City of Philadelphia is proud
of its heritage as a first-class
event city. A variety of
departments and agencies have
been formed and tasked with
assisting organizers and
producers with the planning and
production of special events.

Philadelphia's special events industry is growing, and the Office of Special Events is poised to take a
leading role in building the City's event capacity by streamlining inter-agency coordination, increasing
community and business engagement efforts and leading research into international municipal bestpractices.
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Office of the City Representative
The Office of the City Representative serves as the marketing, promotion, public relations and branding arm
for the City of Philadelphia. This office is responsible for developing and promoting events to attract
commerce, visitors and new residents while raising the quality of life for all citizens of Philadelphia. Through
collaboration with various regional agencies and institutions, the Office of the City Representative works to
ensure that a unified Philadelphia marketing message is perceived
by regional, national and global audiences.
The Office of the City Representative sponsors and oversees
production of a number of City-sponsored events each year,
including:
- Wawa Welcome America Festival
- Philadelphia Marathon Weekend
- Philadelphia Civic Flag Day
- Campus Philly College Day
- Toss Your Caps! Philly Graduates Event
Department of Parks & Recreation
The Parks & Recreation Special Events Office is a unit within the department’s Operations Division that is tasked with
permitting and providing support for special events taking place in Philadelphia’s parks and recreational centers while
maintaining the natural beauty of the park system. The Parks & Recreation Special Events Office is responsible for some
of Philadelphia’s most iconic landmarks, including:
- Philadelphia Art Museum
- Benjamin Franklin Parkway
- Rittenhouse Square Park
- FDR Park

- Belmont Plateau
- Martin Luther King Drive
- Kelly Drive (Boathouse Row)
- Memorial Hall & Avenue of the Republic

National Park Service
The National Park Service (NPS) is responsible for the
permitting and maintenance of federally-owned property in
the City of Philadelphia, including all properties contained
within Independence National Historical Park and
Washington Square. NPS issues permits and enforces
federal regulations for all events taking place on properties
under their jurisdiction, including the Welcome America
Independence Day Morning Celebration, the Welcome
America Philly Pops Concert, the Philadelphia Opera
Simulcast and a variety of concerts, galas and
demonstrations.
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Greater Philadelphia Film Office
The Greater Philadelphia Film Office (GPFO)
is a “film commission” representing
southeastern Pennsylvania that officially
serves the counties of Bucks, Chester,
Montgomery, Delaware and Philadelphia.
GPFO is a member of the Association of Film
Commissions International. First established
in 1985 as a part of Philadelphia City
government, the GPFO continues to reside
within City offices. In 1992, GPFO became a
regional economic development agency, and
incorporated as a Pennsylvania non-profit
corporation in 2000. Committed to the growth
of the regional film production industry, this
office is directly responsible for over $3.5
billion in economic stimulus to the region
since 1992.
The responsibilities of the GPFO include:
■ Management of online database of
professional listings including all necessary
crew positions, production companies and
related business services in the
Philadelphia region.
■ Assistance with government permits and
licenses requirements.
■ Assistance with negotiations and dialogue
with organized labor.
■ Posting of regular updates on web-based
Job Hotline showcasing film related job
opportunities in the region.
■ Location scouting and photo files for the
Philadelphia region.
■ Referrals and negotiations with businesses,
neighborhoods and property owners.
■ Administration of the Film Office
Internship Program.
■ Sponsoring of the “Set in Philadelphia”
screenwriting competition.
■ Organization and promotion of premieres
for locally-produced films.
■ Support and promotion of local film
festivals.
■ Promotion of projects and events related to
growth of the local film and video
industry.
■ Advocating for government incentives for
film industry growth.
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Visit Philadelphia (Greater Philadelphia Tourism and Marketing
Corporation)
Visit Philadelphia was founded in 1996 as the Greater Philadelphia Tourism
and Marketing Corporation (GPMTC) by the Commonwealth of Pennsylvania,
the City of Philadelphia and the Pew Charitable Trusts. Visit Philadelphia’s
mission is to increase the number of visitors to the Philadelphia region, the
number of nights they stay and the number of things they do. This office
builds Philadelphia’s brand and image through marketing campaigns, media
relations, advertising, websites and social media.
Visit Philadelphia began advertising in 1997. From 1997 to 2014, there has been
85% growth in the total number of overnight stays in Philadelphia’s hotels and
90% growth in overnight leisure stays.

Philadelphia Convention and Visitors Bureau (PHLCVB)
The PHLCVB is the official tourism promotion agency for the City of
Philadelphia and the primary sales and marketing agency for the
Pennsylvania Convention Center. This office is responsible for generating
regional economic impact and job growth by increasing hotel occupancies and
developing various sectors of the hospitality industry.
In 2014, PHLCVB booked more than 520 meetings and conventions that
brought more than 400,000 visitors to the City of Philadelphia. PHLCVB
estimates that Philadelphia’s meetings and conventions generate $768 million
annually and support approximately 65,000 jobs in the regional hospitality
industry.
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B. Direct Funding Support Provided to and/or Budgeted for Festivals and
Events from the City or other Government Agencies
The City of Philadelphia provides direct funding support for a number of festivals and events. The most
significant event that receives direct funding from local government is the Wawa Welcome America
Festival, which receives budgeted financial contributions from the City of Philadelphia each year. This
event’s regional economic and marketing impact more than covers any contributions made by the City of
Philadelphia to operating costs of the festival. It is important to note that the Office of the City
Representative dedicates a number of staff to work exclusively on the programming and marketing
components of the Wawa Welcome America Festival, which may be regarded as an additional form of direct
City funding for this event.
The Philadelphia Marathon and the Mummer’s Parade also receive direct funding from local government
and are sponsored by the Office of the City Representative and the Department of Parks & Recreation,
respectively.
Other events receiving direct funding support from the City of Philadelphia include:
- Philadelphia Civic Flag Day
- Summer in Love Park Summer Concert Series
- Campus Philly College Day
- Toss Your Caps! Philly Graduates Event
- Philly International Cycling Classic

C. In-Kind Services Support Provided to and/or Budgeted for Festivals and
Events from the City or other Government Agencies
The City of Philadelphia provides in-kind contributions to many special events in the form of nonreimbursable departmental support services. These in-kind contributions include:
- Staging and barricades from the Department of Public Property.
- Sound equipment and sound technicians from the Office of Innovation & Technology.
- Emergency medical services from the Philadelphia Fire Department.
- Traffic and crowd control services from the Philadelphia Police Department.
- Sanitation services (street cleaning, trash/recycling pickup, etc.) from the Streets Department.
In-kind contributions are determined and approved on a case-by-case basis upon submittal of a written
request to the Office of Special Events. Determinations are based on the nature of the event, status of
sponsoring organization (for-profit vs. non-profit) and the potential economic and/or cultural impact to the
City of Philadelphia and its residents.
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D. Defined Role of the City in
Festival and Event Approval
All special events requiring permits or licenses
from the City of Philadelphia are approved
through application processes that are organized
by event type. The Office of Special Events
processes applications and issues permits for
parades, festivals, demonstrations and the
utilization of City equipment and/or services.
This office also serves as the distribution hub for
all other event-related applications.
Large scale event proposals are vetted by the
Special Event Review Committee, which is
chaired by the Director of Operations. This
committee is comprised of representatives from
each City department involved with the planning
and production of special events. The group
meets monthly to discuss and weigh the benefits
of new event applications and proposals.
As events are approved by the Special Event
Review Committee, the Office of Special Events
produces detailed City service requests for each
event and presents them to the pertinent City
departments at the monthly Special Events Task
Force Meeting. This meeting is chaired by the
Deputy Director of Operations, and is intended to
serve as an open forum for City departments and
agencies to voice operational questions and
concerns relating to each upcoming special event.
Questions are fielded by the Office of Special
Events and forwarded to event organizers for
further clarification as needed. This system keeps
all City departments informed and involved,
effectively eliminating miscommunication and
disorganization during the planning and
execution of events and festivals.

E. City-Provided Festival and Event
Process Coordination and Assistance
The Office of Special Events, operating under the
umbrella of the Managing Director’s Office, serves as a
true “one stop shop” for event producers planning to
host events and festivals in Philadelphia. Prospective
event organizers are encouraged to contact this office
during the initial stages of the event planning process
for guidance through municipal permitting and
licensing procedures relating to special events,
creating a single point of contact with local
government. This ensures an open channel of
communication from inception to completion, a
streamlined approval/disapproval process, mitigation
of stakeholder liability, and the accurate and efficient
delivery of City services and equipment on the date(s)
of the event. OSE facilitates the processing of more
than 1,400 applications each calendar year.
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F. Participation in Official Capacity by City Department Representatives on
Boards and Planning Committees of Local Festivals and Events

Welcome America Festival Board of Directors
Richard Negrin (Managing Director’s Office - Managing Director)
Desiree Peterkin-Bell (Office of the City Representative - City Representative & Dir. of Communications)
Jazelle Jones (Managing Director’s Office - Deputy Managing Director & Director of Operations)
Margaret Hughes (Office of the City Representative - Deputy City Representative)
Judi Cassel (Finance Department)
Elka Battle-Murillo (Office of the City Representative - Deputy City Representative)
Valerie Robinson (Law Department - Senior Attorney)

Mayor’s Hospitality Advisory Board
Richard Negrin (Managing Director’s Office - Managing Director)
Everett Gillison (Mayor’s Office - Chief of Staff)
Desiree Peterkin-Bell (Office of the City Representative - City Representative & Dir. of Communications)
Alan Greenberger (City Planning Commission - Deputy Mayor for Economic Development)
Michael Resnick (Office of Public Safety - Director)
Helen Haynes (Mayor’s Office of Arts, Culture & Creative Economy - Chief Cultural Officer)

Delaware River Waterfront Corporation Board of Directors (Penn’s Landing Great Plaza & Festival Pier)
John Elfrey (Mayor’s Office of Transportation & Utilities - Deputy Mayor)
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Mayor’s Fund for Philadelphia Board of Directors
Desiree Peterkin-Bell (Office of the City Representative - City Representative & Dir. of Communications)
Anna Wallace Adams (Finance Department - Chief of Staff)
Tumar Alexander (Mayor’s Office - Deputy Chief of Staff)
Mami Hara (Water Department - Chief of Staff)
Bobby Henon (City Council, 6th District Councilperson)
Richard Negrin (Managing Director’s Office - Managing Director)
Jazelle Jones (Managing Director’s Office - Deputy Managing Director & Director of Operations)
Margaret Hughes (Office of the City Representative - Deputy City Representative)
Elka Battle-Murillo (Office of the City Representative - Deputy City Representative)
Christine Piven (Mayor’s Office)

PHLDNC 2016 Host Committee

The Fund for Philadelphia is a 501
(c)(3) non-profit organization that
advances the Mayor's goals
through facilitation of publicprivate partnerships for the benefit
of the people of Philadelphia.

Michael A. Nutter (Mayor of Philadelphia)
Everett Gillison (Mayor’s Office - Chief of Staff)
Desiree Peterkin-Bell (Office of the City Representative - City Representative & Dir. of Communications)
Jazelle Jones (Managing Director’s Office - Deputy Managing Director & Director of Operations)
*2016 DNC City Liaison*

World Meeting of Families Host Committee
Jazelle Jones (Managing Director’s Office - Deputy Managing Director & Director of Operations)
*2015 WMOF City Liaison*

Sports Complex Special Services District Board of Directors
John Elfrey (Mayor’s Office of Transportation & Utilities - Deputy Mayor)

Visit Philadelphia Board of Directors
Desiree Peterkin-Bell (Office of the City Representative - City Representative & Dir. of Communications)
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G. Local Laws, Ordinances, Regulations, Permits and Policies Impacting and
Supportive of Festivals and Events
Please find the response to this section attached as an addendum. Attached documents include:
- City of Philadelphia Special Events Policy
- City of Philadelphia Noise Ordinance
- City of Philadelphia Demonstration Policy
- City of Philadelphia Special Events Application
- Department of Parks & Recreation Special Events Application
- Parade Permit Application
- Festival Street Closure Application
- Demonstration Permit Application
- Vendor List

H. City Provided Festival and Event Training Programs
The City of Philadelphia, through the Office of Special Events, participates in scheduled community outreach
programs to educate and train community members in special event permitting procedures on an as needed
basis. This office also responds to individual requests for consultations and other meetings to answer
questions relating to the special events process.
In the fall of 2014, the Office of Special Events launched the Special Events Academy in conjunction with the
PhillyRising Collaborative and their community engagement initiative. The Special Events Academy consists
of a 45 minute lecture and a 15 minute question and answer session. The lecture portion seeks to educate
community members about all phases of the event planning process and municipal permitting procedures,
while demonstrating the value that organized events bring to under-served communities and underutilized
commercial corridors.
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I. Direct Industry Involvement/Memberships
by Any of the Above
The City of Philadelphia, through its operating
departments, supporting agencies and various
partners, is extremely active in the special events
community. In addition to the extensive participation
of City employees on various event-related boards and
advisory committees (see Section 3.F), other examples
of direct industry involvement and memberships
include:
- City of Philadelphia (Office of the Managing
Director) - Member of the International Festival &
Events Association (IFEA)
- The Greater Philadelphia Film Office - Member of the
Association of Film Commissions International (AFCI)
- Greater Philadelphia Convention & Visitor’s Bureau
(PHLCVB) - Member of the Destination Marketing
Association International (DMAI)
- Temple University & Kimmel Center for the
Performing Arts - Members of the International
Facility Management Association (IFMA)
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Italian Market Festival
Philadelphia’s Italian Market is the
oldest and largest working outdoor
market in the United States. Each
May, thousands flock to the area for
food and music at the South 9th Street
Italian Market Festival.

SECTION 4.
Non-Governmental
Community Support of
Festivals & Events
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A. Volunteer Involvement

Volunteer Highlight
Waste Watchers
The Waste Watcher program
was developed by the
Mayor’s Office of
Sustainability to aid in
accomplishing the Mayor’s
goal of making Philadelphia
the “greenest” and most
sustainable city in the United
States.
Waste Watcher volunteers
drive sustainable waste
disposal practices at special
events throughout
Philadelphia by helping
attendees separate their
waste into trash, recycling,
and compost receptacles.
The program has been
successfully implemented at
dozens of events, including
the Philadelphia Marathon
and the Philadelphia
International Cycling Classic.
Many program volunteers
are recruited through various
community organizations
and initiatives, but
individuals are encouraged
to register through the
SERVE Philadelphia website.

Volunteers are vital to the success of Philadelphia’s events and festivals,
assisting with logistical and clerical tasks as well as onsite production
operations. Many charitable/fundraising events are fortunate enough to
have a large, motivated network of people associated with their
organization who volunteer their time for the planning and production
of events. For those organizations with a pre-exisiting network,
Philadelphia has many avenues for event sponsors to recruit volunteers,
including universities, community development organizations, business
improvement districts, and a wide range of special interest groups and
non-profits.
In addition to these options in the private sector, the Mayor’s Office of
Civic Engagement & Volunteer Service and SERVE Philadelphia exist to
match willing citizens with organizations who require volunteers for
events, festivals and various community service projects. These
programs have provided a conduit for the organizers of events, large and
small, to connect with members of the community and get them involved
in the production of events. Volunteer opportunities are posted on
websites, social media outlets and newsletters. Interested parties are able
to sign up for most opportunities through a convenient online
registration portal.

B. Sponsorship Support

Philadelphia’s business community is heavily involved in the regional
special event community. Event organizers have been extraordinarily
successful in securing corporate support in the form of sponsorships,
marketing and in-kind contributions. The Greater Philadelphia Chamber of
Commerce regularly produces a list of the top corporate sponsors in the
Philadelphia metropolitan region. This list is comprised of local businesses
and a number of international corporations, including:
- Comcast Corporation
- Citizens Bank
- Independence Blue Cross
- PECO
- PNC Financial Services Group
- Stradley Ronon
- TD Bank
- Wawa Incorporated
- Wells Fargo
- Ernst & Young
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C. Media Support
According to the Neilson Company, the Philadelphia
metropolitan region is the 4th largest media market in the country,
with 2.9 million television homes accounting for 2.5% of the total
United States television market. Our media outlets are active in
the local special events community and regularly partner with
event producers in a variety of ways. In addition to promotion
and marketing support, media partners co-sponsor a number of events in Philadelphia including the 6ABC
Dunkin Donuts Thanksgiving Day Parade. Local media outlets include:
- 17 local television stations, including Channel 3 CBS, Channel 6 ABC, Channel 10 NBC and Channel 29
Fox.
- 37 local AM/FM radio stations, including KYW 1060, WNTP 990 and WHYY 90.1.
- 24 local newspapers, magazines and periodicals including the Philadelphia Inquirer, the Philadelphia
Tribune and the Philadelphia Daily News.
The City of Philadelphia is strategically partnered with a number of media outlets to expedite the
dissemination of information relating to special events. Local media plays a vital role in communication to
constituents and event-goers, relaying information such as event-related road closures, traffic alerts and
mass transit system updates across multiple platforms. The City of Philadelphia relies on local media
partners to act as a conduit for emergency communications and press releases from our public safety
officials and the Mayor’s Office.
A number of events, including the Thanksgiving Day Parade, the St. Patrick’s Day Parade and the
Mummer’s Parade are televised live on local networks. The Wawa Welcome America Concert is televised
nationally on VH1, and the Made in America Music Festival is live-streamed online to fans around the
world via the event’s website and other subsidiaries.
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D. Chamber of Commerce / Convention and Visitors Bureau Support

Greater Philadelphia Chamber of Commerce
The Greater Philadelphia Chamber of Commerce is
dedicated to promoting regional economic growth,
advancing business-friendly public policies and
servicing members through outstanding programs,
benefits and services.
As an advocate for regional development, the
Greater Philadelphia Chamber of Commerce is
responsible for supporting and encouraging the
continued growth of approximately 5,000 member
companies together with the regional business
community. The Chamber strives to influence
business-friendly legislation in all levels of
government, participate in initiatives to improve
education in community, present professional
enrichment programs and provide members with
cost-efficient ways to run their businesses.

Visitor Centers

Philadelphia Convention & Visitor’s Bureau
The mission of the Philadelphia Convention &
Visitors Bureau (PHLCVB) is to generate economic
impact and job growth by increasing the region’s
hotel occupancy and revenues while concurrently
affecting other segments of the hospitality industry.
PHLCVB is a private non-profit corporation that
serves as the official tourism promotion agency for
the City of Philadelphia globally. PHLCVB also
serves as the primary sales and marketing agency
for the PA Convention Center. The Philadelphia
Sports Congress, a division of PHLCVB, seeks to
attract major national and international sporting
events to the region such as the NCAA Lacrosse
Championships in 2014 and 2015. The Philadelphia
Sports Congress facilities the production of the
annual Army-Navy football in Philadelphia, one of
the oldest and most storied sporting events in the
United States.

The City of Philadelphia has five major visitor
centers located throughout the Center City district.
These centers provide visitors with the most
current information on where to stay, eat and play
in Philadelphia. Philadelphia’s visitor centers use
their various social media accounts to promote local
events, grand openings, vacation packages and
more. The centers are responsible for the
distribution of promotional material, including
coupons for discounted admission to Philadelphia’s
museums, restaurants and tours. The support of
the visitor centers and their affiliates play a
significant role in ensuring that visitors, tourists
and new members of the local community are well
informed and aware of all of the wonderful events,
history and culture that Philadelphia has to offer.
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E. Downtown Associations
Philadelphia is fortunate to have many active merchant and community associations that are dedicated to
fostering collaborative relationships between residents and businesses through the creation and production
of events and festivals. These associations include:
- Center City District (Dilworth Plaza events)
- South Street Headhouse District (South Street Spring Festival)
- Midtown Village Association (Midtown Village Fall Festival)
- Old City District (First Fridays in Old City; Old City Festival)
- Rittenhouse Row Association (Rittenhouse Row Spring Festival; Outdoor Dining in Rittenhouse)
- Avenue of the Arts (Philadelphia International Festival of the Arts; Diner en Blanc)
- Chinatown Development Corporation (Chinese New Year Parade; Night Market - Chinatown)
- University City District (“Porch at 30th” events; University City Dollar Stroll)

F. Organizations to Assist Individuals with Disabilities
The City of Philadelphia is committed to providing all of its constituents and visitors with first class service.
As a result of this commitment, the Mayor’s Commission on People with Disabilities (MCPD) was formally
established by City Council to provide a forum for the disability community to express interest and
opinions on city programs and services. It seeks to bring positive visibility
to people with disabilities. MCPD provides technical assistance to the
Mayor and his administration on disability-related matters. In addition,
MCPD staff members help callers to resolve problems by referring them to
local programs and services. MCPD, in partnership with all other city
departments, ensures the City’s compliance with the Americans with
Disabilities Act, the Fair Housing Act and other laws governing the City’s
relationship with people with disabilities. The Commission strives to make
sure that Philadelphia’s citizens with disabilities are afforded the same
rights as all citizens by coordinating disability accommodation requests. In
accordance with Title II of the Americans with Disabilities Act, the city does
not discriminate against qualified individuals with disabilities in any of its
programs, services or activities.
As a multicultural city with constituents and visitors from all over the
world, Philadelphia has contracted with Language Line Solutions, a
telephonic interpretation service, in order to ensure all people are able to communicate various needs or
wants to City officials. This service is coordinated through the Mayor’s Office of Immigrant and
Multicultural Affairs (MOIMA). MOIMA is actively involved in all of Philadelphia’s neighborhoods and
organizes dozens of cultural flag raising ceremonies at City Hall throughout the calendar year.
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H. Sports Commissions
Philadelphia Sports Congress (PSC)
The mission of the PSC is to attract and pursue bids
for major sporting events and conventions on behalf
of the City of Philadelphia. As one of the first sports
commissions in the country, the PSC has the
necessary experience and resources to assist in the
planning and execution of sporting events, meetings
and conventions. PSC routinely works with event
sponsors and organizers to host site visits, acts as a
hotel liaison and aids in venue selection, event
marketing and vendor selection. PSC produces the
annual Army v. Navy NCAA football game and
plays an integral role in bringing many major
sporting events to Philadelphia. These events have
included:
- ESPN X Games
- NBA All-Star Weekend
- NCAA Women's Final Four
- Major League Baseball All-Star Weekend
- U.S. Gymnastics Championships
- U.S. Figure Skating Championships
- World Dragon Boat Racing Championships
- NCAA Men's Lacrosse Championships
- NCAA Men's Basketball East Regional
- CONCACAF Gold Cup Final

G. Local Event Cooperatives
Formal event cooperatives in the Philadelphia
region include the Greater Philadelphia Chapter
of the International Special Events Society
(ISES), the Philadelphia Area Chapter of
Meeting Professionals International (MPI) and
the Greater Philadelphia Chapter of the
Professional Convention Management
Association (PCMA).
Outside of these formal organizations, event
organizers in the city and region have
formulated positive working relationships and
regularly work together with the Office of
Special Events and the Office of the City
Representative on the planning and production
of large scale events and festivals.
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I. Educational Institution Support
The City of Philadelphia has the highest density of colleges and universities in the United States, with 101
institutions of higher learning in the immediate metropolitan area. Among these universities and colleges are
several world renowned institutions including the University of Pennsylvania, Temple University, Drexel
University, Saint Joseph’s University and LaSalle University. These institutions
regularly contribute services, volunteers, venues and financial backing to
Philadelphia’s event community while producing and participating in top tier events
themselves. These events include:
- Penn Relays (University of Pennsylvania)
- Ride to Conquer Cancer (University of Pennsylvania)
- University City 5K (Drexel University)
- Legs Against Arms 5K (St. Joseph’s University)
- LaSalle University Community Health Fairs
- Collegiate Regattas (Aberdeen Dad Vail Regatta)
All of the institutions listed above also compete in a variety of Division 1 NCAA sports and are regular
participants in the NCAA Basketball Tournament each March. Temple University is home to the Liacouras
Center, a first-class 10,000 seat arena that is utilized for a variety of collegiate and professional sporting
events, concerts and expositions.

J. Special Incentives Provided to Festivals and Events by Local Venues
The stated functions of the Office of Special Events, the Office of Big Events & Research and the Office of the
City Representative include negotiation with public and private stakeholders to bring marquee events to the
City of Philadelphia. The Philadelphia event community is fortunate to have a productive collaborative relationship with the local business community and a number of local venues. Businesses and venue managers
understand that festivals and events have the propensity to draw visitors to the community and local hospitality establishments, and are usually highly supportive of these types of endeavors.
The Pennsylvania Convention Center has agreements in place with a number of Center City hotels for special
incentives and discounts on room rates, restaurants, and tickets. Local hotels regularly offer packages and
discounts to visitors of events and festivals, including the Made in America Music Festival, the Wawa Welcome America Festival and Philadelphia Auto and Flower Shows. The “Visit Philadelphia Overnight Hotel
Package” offers consecutive nights at a participating hotel, free parking, and complimentary all-day passes
for the PHLASH bus, a tour bus that provides visitors and residents with expedited transportation to many
of Philadelphia’s top cultural and recreational attractions.
At the neighborhood level, the Philadelphia Department of Parks and Recreation offers discounted site usage
rates at all parks and recreation centers under their jurisdiction for events that are sponsored by and/or benefit community residents and businesses. This program serves to encourage community building events such
as health and resource fairs, concerts and farmer’s markets.
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K. Access to Industry Suppliers in the Local Market
Philadelphia and the surrounding region has the support of a vast number of private special event industry
suppliers. Many of these vendors have cultivated positive working relationships with the City departments
that are responsible for permit issuance, including the Department of Licenses & Inspections and the Health
Department’s Office of Food Protection. These relationships serve to effectively streamline the logistics and
planning process for event organizers, which is a great benefit to all stakeholders in the event community.
In the spirit of facilitating partnerships and furthering the proliferation of festivals and events, the City of
Philadelphia’s Office of Special Events publishes a list of frequently used, high-performing vendors of event
equipment and services for use by event organizers and members of the community.
The Office of Special Events, in addition to facilitating City public safety services for festivals and events, also
coordinates rental of City-owned special event equipment. The City of Philadelphia owns six platform stages
of varying sizes, two mobile stages, concert-grade sound equipment and over 1,800 pieces of metal barricade.
The City is also able to provide trash, recycling and compost receptacles through the Streets Department.
This equipment is made available to event organizers and constituents at a price that is competitive with the
private sector.

L. Direct Industry Involvement by Any of the Above
All of the sponsors, departments, agencies, universities, bureaus and cooperatives mentioned in the
preceding sections are heavily involved in the local and regional event, tourism and hospitality industries. A
city or region would be hard pressed to develop such a flourishing business community in these sectors
without a willing and competent supporting infrastructure comprised of property owners, educational
institutions, patrons and sponsors. Philadelphia is fortunate enough to have developed this crucial
infrastructure over decades of successful event execution, and the local and regional event industry is
thriving as a result.
Independence Blue Cross is a proud sponsor of the Broad Street, one of Philadelphia’s moist iconic and
successful road races. Wawa, Inc. sponsors the Welcome America Festival, which features more than twenty
free, family-friendly events across a multitude of genres and venues. Temple University’s School of Tourism
and Hospitality Management offers a professional certification program in event management. The Greater
Philadelphia Convention & Visitor’s Bureau ensures that the Pennsylvania Convention Center is booked with
exciting meetings and conferences throughout the year, and local event service and equipment providers
keep event producers and meeting planners supplied with the essential tools of the trade.
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Mummer’s Parade
One of the longest running parades in
the United States, the Mummer’s
Parade brings 100,000 people to
South Broad Street each New Year’s
Day for a colorful celebration that is
uniquely Philadelphia.

SECTION 5.
Leveraging “Community
Capital” Created by Events
& Festivals
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A. Community Branding
The City of Philadelphia has cultivated a positive reputation in the international event community by
repeatedly executing special events safely and efficiently. The Philadelphia Police and Fire Departments and
the Office of Emergency Management are experts in the coordination and deployment of public safety
personnel and equipment, supporting a multitude of special events while mitigating negative impact to the
general public. The Health Department’s Office of Food Protection conducts onsite food service inspections to
eliminate the threat of food-bourne illnesses at events. The Streets Department deploys street sweepers,
compactors and laborers to certify that venues are cleaned prior to the arrival of event-goers and returned to
pristine condition after the conclusion of festivities. The Office of Special Events works to ensure that all City
services are delivered on time and on budget.
These efforts are made to further Philadelphia’s brand as a first-rate event city. City administrators and elected
officials understand that special events, and the industries that they support, are vital to the economic and
cultural growth of the Philadelphia metropolitan area. An established record of successful event execution
builds upon the positive image of Philadelphia and makes the Philadelphia region an attractive destination for
event planners, businesses and visitors.

B. Promoting Tourism
The City of Philadelphia, with its background as the
birthplace of America and innumerable historical and
cultural attractions, boasts a robust tourism and
hospitality industry. According to the Visit
Philadelphia, the region’s hospitality and tourism
industry supports approximately 90,000 jobs annually
and generates nearly $10 billion in economic activity
each year. This puts Philadelphia in an enviable
position as a major U.S. city with the necessary
infrastructure and experience to easily accommodate
all manner of festivals and events.
Events and festivals, by their very nature, serve to
drive tourism to the City of Philadelphia and the
surrounding region. Visit Philadelphia, PHLCVB, the
Office of City Representative and the Office of Special
Events consistently feature events and festivals on
their regular promotional materials. Major special
events, such as the Philadelphia Flower Show,
Philadelphia Auto Show, Welcome America Festival,
Made in America Festival and others are promoted
through these organizations as well as regional and
national television and radio outlets. Hotels and
restaurants routinely offer promotional packages and
discounts in conjunction with major special events in
order to encourage visitors to stay, dine and
experience all that Philadelphia has to offer.
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C. Convention Marketing
The Greater Philadelphia Convention and Visitor’s Bureau, the primary marketing agency for the Pennsylvania
Convention Center, provides customers with pertinent information relating to events and festivals taking place
in Philadelphia and the surrounding counties. It is vital that convention and meeting planners be informed of
major events and any potential impact to traffic and mass transit in the Center City area and beyond.
Major events and festivals are often used as an incentive to draw conventions and meetings to Philadelphia,
especially if the event relates to the purpose or demographic of the convention. For example, American
Transplant Congress Convention is regularly scheduled during the week-long Philadelphia Science Festival.
Convention and meeting organizers have also begun adding their own special events to conference agendas,
producing 5K fun runs, festivals and concerts for their attendees and the citizens of Philadelphia.

The City of Philadelphia hosted
the Forbes 30 Under 30 Summit in
October of 2014. This annual
event brought more than 1,000
bright, young entrepreneurs to the
city and featured a pre-summit
concert and festival at the Piazza
@ Schmidt’s in Fishtown.

D. Corporate Recruiting Efforts
The Philadelphia Commerce Department works with the Greater Philadelphia Convention & Visitor’s Bureau,
Select Philadelphia and the International Visitor’s Council of Philadelphia to coordinate the city’s economic
development strategy. Corporate recruitment efforts include the highlighting of Philadelphia’s creative
economy and burgeoning hospitality industry. Philadelphia boasts one of the fastest growing creative sectors
in the United States and is home to the DesignPhiladelphia Festival, the largest annual design festival in the
country.
Corporations and businesses also use Philadelphia’s event landscape as a recruitment tool for individual
employees. The Children’s Hospital of Philadelphia, one of the most prestigious pediatric care facilities in the
world, refers to Philadelphia in its promotional material as a “modern ‘big city’ with old world charm”, and
highlights many facets of the local event community including Philadelphia’s professional sports teams,
theatres, museums, concerts, festivals and historical tours. The Comcast Innovation and Technology Center, a
59 story skyscraper expected to be complete in the fall of 2017, will be the tallest building in the United States
outside of New York or Chicago and promises to bring thousands of new jobs to Philadelphia.
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E. Relocation Packets & Information
The Greater Philadelphia Chamber of Commerce
offers a relocation package and resource guide to each
of its member organizations. This guide contains
information on cost of living, taxes, housing,
communities, transportation, leisure activities, open
space, sports, arts and culture, education, health
services, senior living, the regional economy and
more.
Member businesses and organizations are encouraged
to distribute this material to potential clients and
employees to show all of the economic and cultural
benefits that Philadelphia has to offer. A published
copy of the Greater Philadelphia Relocation &
Resource Guide is available for purchase through the
Greater Philadelphia Chamber of Commerce website.
A free online version of the guide is made available to
the public here:

http://communitylink.com/philadelphiapennsylvania/

F. Familiarization Tours
The City of Philadelphia, PHLCVB and Visit
Philadelphia showcase events and festivals on
familiarization tours on an as needed basis. In
some instances, event producers, convention
planners and government officials from other
jurisdictions are permitted to accompany City
personnel onsite at special events in order to
identify potential venues, troubleshoot potential
hazards and observe municipal response.
City officials regularly collaborate with event
managers and public safety agencies from across
the country. In 2014, the Office of Emergency
Management hosted representatives from the
South by Southwest Festival at the Made in
America Festival Joint Operations Center. This
experience allowed Philadelphia’s special event
task force members to gain valuable insight into
the planning procedures and operational concerns
of a similar event in a different part of the country
and establish a number of industry best-practices
relating to municipal special event management
and response.
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G. Out-of-Market Media Coverage
The City of Philadelphia encourages and assists with the facilitation of out-of-market media coverage for local
events and festivals. The Mayor’s Press Office, in conjunction with the Office of the City Representative, the
Office of Emergency Management and the Office of Special Events, regularly issues press releases advertising
major special events. Examples of this include the Wawa Welcome America Festival, the Made in America
Music Festival and the Philadelphia International Cycling Classic.
The City of Philadelphia has been fortunate to receive positive national media attention for a number of events.
The Wawa Welcome America 4th of July Jam was televised on VH1 in 2013 and 2014, and has featured
internationally recognized artists such as Jill Scott, Jennifer Hudson, J. Cole, John Mayer, Ed Sheeran, Nicki
Minaj, Miguel, MKTO and the Roots. The 2015 Philadelphia International Cycling Classic was live-streamed
free around the world and made numerous national and international headlines by becoming the first
professional cycling race in the United States with equal prize money for male and female competitors.
International praise and recognition for Philadelphia has reached unprecedented heights in recent years.
Philadelphia was named a “World Festival & Event City” by the International Festival and Events Association
in 2014. The New York Times ranked the City of Philadelphia third on its list of the “52 Best Places to Visit in
2015” and Travel & Leisure recognized Philadelphia as one of the “11 Most Compelling Food Capitals in the
World.” The 2015 World Meeting of Families Conference, Festival and Papal Mass will be covered by every
major news media outlet in the world and televised or live-streamed in more than 80 countries.
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H. Enhancing Exposure to the Arts and Other Causes
Philadelphia has a rich tradition in the creative and
performing arts. The Philadelphia Museum of Art and
the Barnes Museum house two of the preeminent fine
art collections in the United States. The Avenue of the
Arts, a stretch of South Broad Street between Chestnut
and Pine Streets, is home to a number of theatres that
regularly showcase the performing arts, including the
Merriam Theatre and the 2,500 seat Verizon Hall.
The Mayor’s Office of Arts, Culture and the Creative
Economy (OACCE) was created in 2008 to support and
promote arts, culture and the creative industries; and
to develop partnerships and coordinate efforts that
weave arts, culture and creativity into the economic
and social fabric of the City. Since its inception, the OACCE has organized a number of events to highlight
Philadelphia’s diverse art scene including the City Hall Presents concert series, a weekly, outdoor concert in
the City Hall Courtyard featuring a wide range of acts from solo artists to
orchestra performances and interpretive dance troupes.
The Philadelphia International Festival of the Arts, last held in 2013 and
scheduled to return in 2016, is a month-long celebration of the arts in
Philadelphia. The institutions named above and many more offer special
programming and discounted admission prices during the run of the
festival. This event culminates with a one-of-a-kind street fair featuring
unique public art displays, street performers of all kinds and culinary samplings from Philadelphia’s finest
restaurants. One of the most popular events in the city, the Philadelphia Festival of the Arts Street Fair has
drawn as many as 200,000 people to South Broad Street.

I. Creating Highly Visible Public Relations Campaigns for City Facilities
& Services
Events and festivals are useful in the crafting of positive public relations campaigns for City agencies and
venues. The successful execution of large-scale special events is contingent upon the quality of City services
and equipment rendered in connected with the event. Every event that is planned, produced and cleared with
little to no negative impact to residents, businesses and municipal infrastructure shines a positive light on the
City departments and agencies involved.
Special events offer the Philadelphia Police and Fire Departments opportunities to deploy and showcase new
equipment including public safety vehicles, mobile command centers, lighting towers, public safety beacons
and aerial surveillance equipment. The Philadelphia Police and Fire Department regularly participate in
special events by staffing recruitment tables and providing interactive displays and equipment for civilians.
Festivals and events also serve to highlight the venues in which they take place. Major concerts and festivals
on Benjamin Franklin Parkway frame the Philadelphia Museum of Art, the Barnes Museum, the Rodin
Museum and the Franklin Institute in iconic photographs and videos. The sports stadium complex in South
Philadelphia receives year-round media coverage due to the seven major professional sports teams that call
these facilities home and accommodates a number of major runs, walks and concerts throughout the year.
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J. Encouraging Community Building,
Participation and Celebration

K. Highlighting or Developing
Underused Venues or Sections of the
Community
The City of Philadelphia is committed to
developing and revitalizing underused venues and
commercial corridors in local communities.
Community organizations and neighborhood
business associations are encouraged to propose
and execute events and festivals that can bring
visitors to their commercial districts and residential
areas. In support of this initiative, the Philadelphia
Department of Parks & Recreation offers local
businesses, community organizations and
improvement districts discounted permit and site
usage fees for the use of neighborhood parks,
playgrounds and recreation centers in connection
with special events.
In 2010, the Managing Director’s Office and the
Mayor’s Office established the PhillyRising
Collaborative. This initiative targets
neighborhoods in Philadelphia that are plagued by
chronic crime and quality of life issues, and
establishes partnerships with community members
to address these issues. PhillyRising has helped
each of the communities they support become
stronger and more independent through the
organization of community festivals, flea markets,
and resource fairs. These events create a lasting
positive impact in Philadelphia’s neighborhoods
and promise opportunities for commercial growth
and an increase to the overall quality of life for
residents and business owners.

The Office of Special Events processes more than 700
applications each calendar year for local community
festivals and parades. Philadelphia is a city of
neighborhoods, and nearly every neighborhood has
its own marquee event. The Chestnut Hill
neighborhood’s signature event is the Chestnut Hill
Home and Garden Festival, held annually in late
autumn. Northern Liberties hosts the North 2nd Street
Festival, bringing more than 10,000 people into the
neighborhood each year. Fishtown, a popular area of
the city for millenials and young professionals, is
home to the Shad Festival and RiverCity Festival,
both of which are highly attended and extremely
popular amongst locals and visitors alike.
As an ethnically diverse city, Philadelphia plays host
to a large number of cultural events, including the
annual Puerto Rican Day Parade, LGBT Pride Parade,
St. Patrick’s Day Parade, Greek Independence Day
Parade, Odunde Festival, and the Pulaski Day
Parade. In 2009, a collective of elected officials,
government administrators and event organizers
formed the Philadelphia Tradition’s Fund. This fund
raises more than $100,000 each year to defray the
costs of City equipment and services for cultural
parades and festivals.
While it remains a city of neighborhoods,
Philadelphia pulls together to celebrate the
accomplishments of its own. When the Taney
Dragons captivated national audiences by advancing
to semi-finals of the Little League World Series, the
city came together to throw a parade in their honor.
Thousands attended the celebration which
culminated with a ceremony in Citizens Bank Park,
the home of the Philadelphia Phillies.
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L. Creating Legacies and Images Beyond the Event
Special events have the very unique ability to bring lasting changes to the venues and people they impact.
Philadelphia’s park system, especially areas along the famous Benjamin Franklin Parkway, has received
consistent infrastructure upgrades over the years. These upgrades include new irrigation systems to revive
adjacent lawns and parks, new pipes and fixtures to facilitate access to potable water and alpha-numeric
location markers to aid with orientation during large scale special events.
Visitors return to the Pennsylvania Convention Center year after year to experience the Philadelphia Flower
Show, the Philadelphia Auto Show, and dozens of other expositions, conventions and conferences. These
events create lasting, positive impressions of Philadelphia for millions of people, and have served to increase
the popularity and status of the Pennsylvania Convention Center, attracting more businesses and visitors to
the city.
The traditions and images created and shaped by festivals and events have driven millions of visitors to
Philadelphia’s iconic venues over the years. The Philadelphia Museum of Art, located at the west end of the
Benjamin Franklin Parkway, frames many of the city’s major events including the Welcome America 4th of
July Jam and Fireworks, the Made in America Music Festival and the Susan G. Komen Race for the Cure.
Recognition and notoriety of the Philadelphia Museum of Art, the Barnes Museum and the other institutions
lining Benjamin Franklin Parkway will reach new heights in September of 2015 when a worldwide audience,
numbering in the hundreds of millions, watches as the World Meeting of Families Festival and Papal Mass
unfold in front of what could be the largest crowd in Philadelphia’s 333 year history.
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Deck the Alley
The residents of Elfreth’s Alley, the
country’s oldest continuously occupied
residential street, open their doors and
allow visitors to view their historic
homes during the annual Deck the
Alley event in Old City.

SECTION 6.
Extra Credit
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A. Skills Development
Temple University, through its School of Hospitality and Tourism Management, offers the Event Leadership
Executive Certificate Program. This program consists of six on-campus classes, 50-75 hours of externship,
and a final event portfolio project. Classes offered in the program include:
- Introduction to Event Management and Business Success
- Integrating Event Strategies and Tactics
- Principles of Effective Event Execution
- Event Operations and Risk Management
- Corporate Sponsorship
- 5 Critical Steps in Event Planning
- Etiquette and Protocol
- Legal Issues in Entertainment, Sports and Event Production
- Corporate Event Production/Leadership
- Social Media
- Fundraising
Although Temple University is the only local university to offer a
professional development program that is specifically tailored to
event and festival management, other area universities offer
programs, courses and degrees that are relevant to the field.
Drexel University offers undergraduate degree programs in eventrelated areas of study through its Center for Hospitality and
Sports Management. A number of Philadelphia’s many local
colleges and universities offer courses and degree programs for
Hospitality Management, Marketing, Communications, Facilities
Management and similar areas of study.
The Universal Audenreid Charter High School, located in South
Philadelphia, is one of the schools in the region to offer event, culinary and hospitality management courses
at the secondary level. Students in their Hospitality and Human Service Academy are mandated to receive a
ServSafe certification and provide catering for a number of events during the school year using the school’s
onsite kitchen. With help from the Office of Special Events, Universal Audenreid plans to expand their
programming in the next year to include the production of a large-scale street festival for the local
community.

B. Members of Event Community Who Currently Hold a Certified Festival &
Event Executive (CFEE) Designation
Mr. Ira Rosen (CFEE & IFEA Hall of Fame Inductee) - Entertainment on Location
Mr. Sam Lemheney (CFEE) - Pennsylvania Horticultural Society, Philadelphia Flower Show
*No other known Certified Festival & Event Executives*
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C. Secondary School System Graduation Requirements that Encourage
Volunteerism and Community Service During Festivals and Events
The Philadelphia Public School District, as well as several local private and charter schools, require completion
of a multidisciplinary/service learning project in order to graduate. These projects must include a community
service component, and many students choose to volunteer at festivals and events to fulfill this requirement.
High school and collegiate student volunteers are regular fixtures at special events throughout the City of
Philadelphia. The Philadelphia Marathon, Broad Street Run and other large running events use volunteers
from local high schools and universities to assist with runner registration, water stations and clean up.
Students from local schools work with community development corporations and business improvement
organizations in the setup and breakdown of neighborhood street festivals and health/resource fairs.
The Philadelphia Public and Parochial School Districts, private schools, charter schools and local universities
are extremely supportive of the special event community in Philadelphia. The availability of enthusiastic and
competent student volunteers is a significant contributing factor to the success and growth of events and
festivals in the region.

D. Festival and Event Shared Resource Program
The Philadelphia Industrial Development Corporation (PIDC) offers the City of Philadelphia additional
warehousing space for special events as needed. The Philadelphia Marathon and the Broad Street Run, both
organized and produced by City agencies, share warehousing space in the Philadelphia Navy Yard, which is
owned and operated by PIDC. PIDC also permits the producers of the annual Philadelphia Thanksgiving Day
Parade to warehouse floats and other parade equipment in their Navy Yard facilities as needed. This
collaboration allows for the efficient deployment of event assets while offering a cost savings compared to
traditional storage facilities.
Another example of a shared resource program is the Philadelphia Mobile Food Association (PMFA). This
association is comprised of a collection of mobile food and beverage vendors that are permitted by the
Department of Licenses and Inspections and the Health Department to operate in the City of Philadelphia on a
permanent basis. PFMA provides event organizers with a pool of credible and reliable vendors for their events
and eliminates the application process for new food and beverage vendors.
The City of Philadelphia owns and maintains a large supply of special event equipment including mobile
staging, platform staging, sound equipment, barricades and trash receptacles. This equipment is available for
rent by event producers on a first come, first serve basis. Equipment quality and rental rates are comparable to
the private sector in most cases, making this a popular option for events throughout the city.
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E. Efforts to Actively Recruit New Events
The City of Philadelphia and its supporting agencies are committed to bringing new and exciting events to the
region. In 2012, the Mayor’s Office created the Office of Big Events & Research. This office is responsible for
determining the criteria for what constitutes a big event, researching events in other cities with an eye to
replicating them in Philadelphia, creating new events to attract people to Philadelphia, and generating positive
economic impact for the City through local, regional and national publicity.
Examples of past events have been included in the preceding sections, and recent efforts include:
- Forbes 30 Under 30 Summit (Confirmed - October, Annually)
- Tall Ships Festival (Confirmed - June 2015)
- 2015 World Meeting of Families (Confirmed - September 2015)
- 2015 NAACP Conference (Confirmed - July 2015)
- 2016 Democratic National Convention (Confirmed - July 2016)
The City of Philadelphia, through its operating departments, the Mayor’s Office and the Philadelphia Sports
Congress, regularly pursues major professional and collegiate sporting events including all-star celebrations
and championship games. Philadelphia has hosted both the MLB and NBA All-Star Games at Citizens Bank
Park and the Wells Fargo Center, respectively. Since 2010, when it was announced that East Rutherford, NJ
would host the Super Bowl at MetLife Stadium, bids have been submitted to the NFL to bring the game, and all
of the pageantry surrounding it, to the City of Philadelphia. Philadelphia will become the soccer capital of the
Western Hemisphere when, in July of 2015, the CONCACAF Gold Cup Final comes to Lincoln Financial Field.
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F. Other Creative Endeavors

Benjamin Franklin Parkway Grid System
The Benjamin Franklin Parkway, anchored by the Philadelphia Museum of Art, is one of Philadelphia’s most
iconic roadways. A large number of major festivals, concerts and athletic events take place on Benjamin
Franklin Parkway, including the Welcome America Festival finale, the Made in America Music Festival, the
Philadelphia Marathon, a number of cultural parades and the upcoming World Meeting of Families Festival
and Papal Mass.
The City of Philadelphia, through a collaboration between the Office of Emergency Management and the
Philadelphia Police & Fire Departments, has conceived and implemented a tactical grid system for this area in
order to streamline public safety efforts during special events. This alpha-numeric grid allows for the
expedited deployment of Police, Fire and EMS equipment and personnel while providing event-goers with
visible landmarks with which to orient themselves and request assistance. The location markers were
permanently installed along Benjamin Franklin Parkway prior to the 2015 Welcome America event, and will
remain in place going forward to assist with the planning and execution of Philadelphia’s marquee special
events.
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Road Closure Text Alerts
The Office of Special Events has launched a
direct SMS notification system for eventrelated road closures. The system takes
advantage of the wonderful functionality of
the Twitter social media platform. Here is how
it works…
-Twitter users need only follow
@PHL_OSE_RC and enable push
notifications on their mobile device(s).
Alerts will display as a normal tweet.
- Those without a Twitter account or smart
phone can text “Follow PHL_OSE_RC” to
40404. Road closure notifications will be
sent directly to the user’s mobile phone via
SMS text as they are published (messaging
rates apply).
A study conducted by the Pew Research
Center concluded that, as of October 2014, 90%
of American adults owned a cellular phone.
This number is a bit misleading because, of this
group, only 64% owned a smart phone with
Internet access. A significant percentage of
Philadelphia’s population, for one reason or
another, does not have access to a smart phone,
tablet, computer or even a reliable Internet
connection. This feature bridges the
technological gap and ensures that a greater
percentage of Philadelphians are able to
receive this information in a timely fashion.

Special Events Newsletter
In an effort to keep the citizens of Philadelphia up to
speed with the latest news from the local event
community, the Office of Special Events conceptualized
and produced a monthly newsletter entitled, “The
Monthly Special.” This newsletter, created in April 2015,
is distributed directly to the email of subscribers and is
posted on all of the department’s websites and social
media outlets. It contains departmental contact
information, a list of upcoming events, summaries of past
events, and featured stories intended to educate readers
about special event best-practices as well as new City
initiatives and programs.
“The Monthly Special” has a loyal readership in the
hundreds, and more subscribe every day. With a number
of major special events on the horizon, many with the
potential to severely disrupt normal municipal
operations, there has never been a greater need for a webbased publication with the functionality to relay
important event-related updates to Philadelphia’s citizens
and visitors.
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City of Philadelphia - Special Events Policy
WHEREAS, The City of Philadelphia hosts hundreds of festivals, commercial block parties, and other special
events each year; and
WHEREAS, City government provides labor, supplies, and equipment to many of these special events; and
WHEREAS, The City has created a Special Events Review Committee and a standardized procedure to
oversee special events planning and staging, including the provision of City labor, supplies, and equipment
therefor;
NOW, THEREFORE, I, Edward G. Rendell, by the power vested in me as Mayor of the City of Philadelphia,
do hereby order as follows:
ARTICLE I: OVERVIEW
SECTION 1. "Special Event" Defined.
"Special events" means a preplanned event or series of events of less than a week's duration, sponsored by a
public or private person or entity, which is:
(a) located wholly or partially on property owned or maintained by the City; or
(b) located on any other property and requires for its successful execution, the provision and coordination of
municipal services to a degree significantly over and above that which the City routinely provides.
SECTION 2. General Policy.
City buildings, parks and all other City-owned or controlled real estate which have been constructed or
maintained for the benefit of the public shall be for the use of the public in general. To that end, no person or
entity (including City agencies) shall be given any special or exclusive privilege to use any public property
under the control of the City without first obtaining a permit pursuant to this section. Additionally, the
Committee shall ensure that proper coordination occurs among necessary City departments to facilitate the
use of City streets for special event activities including parades, street festivals, foot races, bike-a-thons, and
all other events requiring closure of a right-of-way.
Article II: CITY PERSONNEL
SECTION 1. Special Events Review Committee.
(a) There is hereby established a Special Events Review Committee (the Committee), to be made up of the
following members:
(1) Deputy City Representative For Special Events (co-chair);
(2) Managing Director or designee (co-chair);
(3) Commissioner of Public Property or designee;
(4) Director of Office of Risk Management;
(5) City Solicitor or designee; and
(6) Executive Director of Fairmount Park Commission.
(b) The Committee shall have the following powers and duties:
(1) Review all applications for permits governing special events occurring within the corporate boundaries of
the City (including areas administered by the Fairmount Park Commission), and requests for attendant City
support services;
(2) Provide executive oversight of the management of any special account or fund established for
management of or support for special events;
(3) Prior to and during every special event, coordinate the permitting processes of all City departments
providing services to the special event;
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(4) In conjunction with the Special Events Task Force, provide technical assistance and information to special
event sponsors;
(5) Recommend appropriate risk management measures to protect the City during each special event;
(6) Administer all special event concession agreements and all special event permits pursuant to this
ordinance, except those expressly reserved to other City departments or agencies;
(7) Forward all approved requests for City services to the Managing Director at least thirty (30) days prior to
the start of the special event, to allow proper scheduling of employees;
(8) Have the authority to determine and require event promoters to provide essential services, including but
not limited to adequate on-site safety and traffic control, fire protection, first-aid services, sanitation and
clean-up; and
(9) Set the rates, fees, and other charges to special event sponsors for rent and City services provided in
connection with special events.
SECTION 2. Deputy City Representative For Special Events.
(a) The Deputy City Representative For Special Events ('City Representative') shall represent the City
Representative and Director of Commerce at all meetings of the Committee.
(b) The City Representative shall maintain all administrative and financial records relating to special events,
including but not limited to the following:
(1) Correspondence with permit applicants and event sponsors, including notifications concerning permit
requirements, regulations affecting special events, and application deadlines; and
(2) Intra-department correspondence and memoranda concerning the establishment of fees for City services
provided to special event sponsor.
(c) The City Representative shall be the primary City contact person for special event permit applicants and
event sponsors.
SECTION 3. Managing Director.
(a) The Managing Director or designee (managing Directory shall represent the Managing Director's Office at
all meetings of the Committee.
(b) The Managing Director shall coordinate all requests for support services for all special events approved by
the Committee, including but not limited to the following tasks:
(1) Preparation of requests for City services;
(2) Determination of estimated costs to each City operating department;
(3) Confirmation that applications for all necessary City permits have been submitted and evaluated on a
timely basis; and
(4) Coordination of all support services from City operating departments, both before the special event and
on-site.
(c) The Managing Director shall convene representatives of City operating departments as the Special Events
Task Force, in order to evaluate City support service requests and coordinate the provision of City resources
and support services for approved special events, and shall chair such Task Force.
(d) The Managing Director shall evaluate the proposed location of the special event, and the projected
program for the event, and notify the event sponsor of any changes in location and/or program determined
by the Committee to be necessary to make the event safe in conformity with City regulations.
(e) If the special event is expected to attract ten thousand (10,000) or more participants or attendees, ensure
compliance by the sponsor with the requirements of the Pennsylvania Department of Health Act 45, Title 28,
pertaining to Emergency Medical Services ('EMS') for Special Events, including either:
60

(1) The use of City Fire Department personnel and equipment (at sponsor' 8 cost); or for the event.
(2) Timely submission of a City Special Event EMS Plan
(f) The Managing Director shall monitor the staging of all special events, including but not limited to the
following:
(1) Enforcement of all health, safety, vendor, licensing, and other regulations associated with any special
event;
(2) Proper administration of all special event concession agreements and licenses, and all special event
permits;
(3) Need for implementation of emergency management procedures; and
(4) Adequate provision of on-site emergency medical services.
(g) The Managing Director shall monitor all costs to the City associated with the planning and staging of
special events, including scheduled overtime of City employees, to ensure that City departments do not
exceed fiscal year overtime projections.
SECTION 4. Commissioner of Public Property or Designee.
(a) The Commissioner of Public Property or designee ('Public Property') shall represent the Department of
Public Property at all meetings of the Committee.
(b) Public Property shall evaluate all requests for services requiring Department personnel, and rental requests
for City property and equipment, and determine the cost to be charged to a sponsor for provision of such
services and property.
(c) Public Property shall supervise on-site preparations for each special event, and coordinate private sector
support services with City services at such event.
SECTION 5. Director of Office of Risk Management.
(a) The Director of the Office of Risk Management ("Risk Manager") shall represent that office at all meetings
of the Committee.
(b) The Risk Manager shall evaluate special event applications and advise the Committee on appropriate risk
management measures to protect the City from liability during an event, including but not limited to amounts
and types of insurance to be required of event sponsors.
SECTION 6. City Solicitor.
(a) The City Solicitor or designee ("Solicitor') shall represent the Law Department at all meetings of the
Committee.
(b) The Solicitor shall provide legal advice to the Committee on all matters relating to the consideration of
special events permit applications and the conduct of special events, including but not limited to the
following:
(1) Permit requirements;
(2) Indemnification, insurance, and risk management issues;
(3) Leasing of public space;
(4) Ordinance and regulation requirements; and
(5) Special events policy oversight.
SECTION 7. Executive Director of Fairmount Park commission.
(a) The Executive Director of the Fairmount Park Commission or designee ("Fairmount Park") shall represent
the Fairmount Park Commission ("Commission') at all meetings of the Committee.
(b) Fairmount Park shall review all special event applications involving the use of Park services or facilities,
and determine the fees, rent, and other charges to be required by the Committee for the use of such services
and facilities.
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SECTION 8. Special Events Task Force.
(a) The Special Events Task Force shall consist of the members of the Special Events Review Committee and
representatives of the following departments:
(1) Police Department;
(2) Fire Department;
(3) Department of Recreation;
(4) Department of Streets;
(5) Department of Health; and
(6) Department of Licenses and Inspections.
(b) Members of the Special Events Task Force shall (individually and collectively) perform such duties
necessary or desirable for the planning and staging of special events as are directed by the Managing Director,
including but not limited to the following:
(1) Evaluate requests for City property, equipment, support services, and other resources, and submit for
Committee approval the costs to be charged to an event sponsor for such resources;
(2) Evaluate requests to close City streets, as well as event proposals that may affect the passage of traffic
through City streets, and recommend to the Committee the approval or denial of such requests and proposals;
(3) Evaluate the need for clean-up and sanitation services at special events, and recommend to the Committee
such sanitation measures that should be required of an event sponsor;
(4) Coordinate the provision of City property, equipment, support services, and other resources for Committee
approved special events;
(5) As directed by the Managing Director, provide technical assistance and information directly to special
event sponsors on the planning, set-up and staging of events; and
(6) Consult with private sector entities to develop methods of cutting costs for providing City equipment and
services at special events, and develop an abatement strategy for recurring City costs associated with special
events.
ARTICLE III : SPECIAL EVENTS PERMITTING PROCEDURE
SECTION 1. Rules and Regulations.
The Committee may establish rules and regulations for the use of public property. Such rules and regulations
shall become effective following the procedure set forth in the Philadelphia Home Rule Charter, and shall be
enforced as regulations of the City.
SECTION 2. Time Restrictions.
The Committee may place reasonable time restrictions on the issuance of special event permits, including
without limitation a prior notice requirement, first-come, first-served scheduling, limitations on frequency of
use, and limitation of permits to normal operating hours for City property.
SECTION 3. Location Restrictions.
The Committee may impose reasonable location restrictions on the issuance of special event permits, which
restrictions may consider the historic use of the property, recreational use policies, the size of the property and
the degree to which the special event would interfere with the historic use and adopted recreational use
policies for the property.
SECTION 4. Permit Considerations.
The Committee may deny or revoke a special event permit whenever it finds:
(a) The applicant person or entity has previously violated the provisions of a special event permit or has
submitted materially false or incomplete information on any special event permit application; or
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(b) The special event would unreasonably interfere with the movement or service capability of police vehicles,
fire fighting equipment or ambulance service; or
(c) The special event would unreasonably interfere with the historic recreational use and the adopted
recreational use policies for a neighborhood park; or
(d) The special event would unreasonably interfere with another special event for which a permit has been
issued; or
(e) The special event would create an undue burden on the personnel resources of the City; or
(f) The special event would have an unduly adverse impact on the environment or public health and safety.
SECTION 5. Street Closures.
All closures of City streets in conjunction with a special event shall be approved by the Committee after
consultation with the Police Commissioner and the Streets Commissioner.
SECTION 6. Permit Fee.
The Committee may charge a permit application fee in an amount not to exceed the City's cost in
administering such application.
SECTION 7. Other Permits.
The Committee may require a separate permit and fees for certain activities accessory to a special event,
including but not limited to special parking facilities, hanging banners, setting up tents, fireworks, and serving
alcoholic beverages.
SECTION 8. Insurance.
(a) The Committee shall require every sponsor of a special event to provide a current certificate of insurance
thirty (30) days prior to the event. Such insurance shall protect the City from all claims for damages to
property and bodily injury in connection with the event, and comply with such other specified insurance
coverage(s) and limits of liability as are established by the Committee. The certificate of insurance shall name
the City of Philadelphia as an additional insured.
(b) Notwithstanding Section 8(a), the Committee may adjust or eliminate the insurance requirement for a
special event when, due to the nature of a particular event, it determines that some or all of the insurance
coverage is not necessary.
SECTION 9. Indemnity Agreement.
The Committee shall require every sponsor of a special event to execute an indemnity agreement in a form
approved by the City Solicitor, holding the City, its elected and appointed officials, agents, and employees
harmless against claims and losses arising from the special event or the sponsor's use of City property.
SECTION 10. Special Rules For Fairmount Park.
(a) Except as they may be made expressly applicable by the Fairmount Park Commission (the Commission),
the provisions of this Executive Order shall not apply to property owned, leased, or maintained by the
Commission.
(b) Notwithstanding paragraph (a), the Commission shall retain the right to reject any application for a special
event that it determines would not be in the best interests of the Park.
(c) The Commission shall retain the right to impose conditions and restrictions on the use of Park facilities in
addition to or different from those conditions and restrictions imposed by the Committee on the use of City
facilities and resources.
(d) Notwithstanding the other provisions contained in this Executive Order, the Commission may authorize
the holding of special events directly benefiting Park facilities and programs at facilities administered by the
Commission, without requiring the event sponsor to submit a special event permit application to the
Committee for approval or pay rent; provided, that the City shall be reimbursed by the event sponsor or the
Commission for all City services and support utilized on behalf of such special event.
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SECTION 11. City-Sponsored Events.
All City government officials, departments, agencies, boards and commissions sponsoring a special event on
City property shall comply with the application procedures and other requirements set forth in this Executive
Order; provided, however, that unless otherwise directed by the Committee, such City entities shall not be
required to pay the fees and charges set forth herein.
SECTION 12. Committee-Designated Exempt Nonprofit Special Events.
(a) Notwithstanding the other provisions of this Executive Order, the Committee may exempt a Nonprofit
Special Event (as defined in Article V herein) from payment of any or all fees and charges otherwise payable
to the City and/or the Commission for a special event; provided, that each exempted special event shall
require the use of less than One Thousand Dollars ($1,000.00) in City and/or Commission labor, materials,
equipment, services, and other expenditures; and provided further, that a Public Interest Organization may
sponsor no more than one (1) special event per calendar year that is exempted by the Committee in whole or
in part from the payment of fees and charges.
(b) All applicants for special event permits are presumed to have the financial means to pay the fees and
charges required of event sponsors pursuant to this Executive Order. An exemption from such fees and
charges pursuant to Subsection (a) may only be granted by the Committee upon petition of the special event
sponsor, and production of such evidence as the Committee may require demonstrating to the Committee's
satisfaction that the sponsor is in fact unable to pay some or all of the fees and charges expected to be incurred
by the special event. The sponsor must show that it cannot pay such fees and charges prior to or during the
event, and that it cannot reasonably foresee that such funds could become available within a reasonable
period following the event. Decisions of the Committee pursuant to this Section 12 shall be final.
(c) In order for the Committee to exempt a Nonprofit Special Event from payment of any or all fees and
charges pursuant to this Section 12, the affirmative vote of a majority of the members of the Committee is
required. A request to exempt a Nonprofit Special Event from any or all fees and charges due to the
Commission may not be granted by the Committee without the affirmative vote of Fairmount Park.
(d) The sponsor of an exempted special event shall have the duty to notify the Committee of any change in
circumstances occurring prior to or during such event that impacts on its ability to pay any or all of the
exempted fees and charges for the event. The Committee shall retain the right to re-impose exempted fees and
charges if it determines that such circumstances make the sponsor more able to pay such costs. The Committee
may revoke the permit of any sponsor that willfully withholds from it prior to or during an exempted special
event new information pertaining to its financial status. .
(e) All special events exempted from payment of any or all fees and charges pursuant to this Section 12 shall
otherwise comply with all laws, rules, and regulations of the Committee and the Commission (where
applicable).
ARTICLE IV: PERMITTING & CHARGES
SECTION 1. Procedure For Determining Charges.
Every person or entity sponsoring a special event involving sale of items, charging of admissions, or closure of
more than one block of City streets, shall comply with the following requirements:
(a) Obtain a special event permit pursuant to Article III; provided, however, that prior to the issuance of a
permit to use City property managed by a City department or agency other than one represented on the
Committee or Special Events Task Force, the director of the affected department or agency must consent to the
issuance of the permit;
(b) Submit an application in a form approved by the Committee within such time period prior to the special
event as may be established by the Committee;
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(c) If the special event is to be located wholly or partially on property owned, leased, or maintained by the
City or the Commission, pay property rent in scheduled amounts as may be determined from time to time by
the Committee or Commission and published in Article V of this Executive Order (as such Article V may be
amended from time to time). Article V and the rent schedule may include different charges for City facilities
based on the nonprofit purpose (if any) of a special event;
(d) Except as otherwise provided herein, pay all costs, at scheduled rates as determined from time to time by
the director of the affected department or designee and approved by the Committee, for services and
equipment exceeding normal service levels incurred during a special event by City departments and agencies;
(e) Provide such services in compliance with all applicable City codes and regulations, including without
limitation:
event security and traffic control
crowd management
food preparation facilities
waste and litter control
toilet facilities
fire and emergency medical facilities and personnel
and any other services necessary to ensure that an event is conducted in a safe manner to protect the safety,
health, property, and general welfare of the City's citizens, as determined by the Committee. Security and
traffic control services must be performed by City police officers or a reputable outside provider approved by
the Committee in advance. The sponsor must also hire other City and/or outside personnel as may be
required by the Committee to perform other necessary health and safety functions;
(f) (1) If the special event is to include sales of goods or food, submit to the City a list of all participating
vendors together with a completed Special Events Vendor License application for each vendor authorized by
the sponsor to sell at the special event and not holding a current City vendor license, and remit the required
fee per vendor as a license fee; provided, that if such applications and license fees are not submitted to the
City at least ten (10) days prior to the first day of the special event, a late fee for each application shall be due
and payable at the time of submission.
(2) Notwithstanding the above, if a holder of a current City vendor license participates in a special event
under conditions different from or not permitted under the terms of the holder's license, the sponsor shall be
required to submit a Special Event Vendor License application and remit the required fee for such vendor;
(g) At least ten (10) business days prior to the first day of the special event, post a bond or cashier's check in
the amount of the estimated cost of City services as determined by the Committee, as well as the amount of
any other sums due and payable to the City upon the occurrence of the special event. If after the special event
the City determines that the actual cost was less than the amount posted, funds will be reimbursed as
promptly as possible. If the actual cost of City services exceeds the posted amount, payment must be made
within fifteen (15) calendar days after the City invoices the sponsor for these costs; and
(h) Submit an independently audited statement of gross revenues derived from the special event within such
time period after the special event as may be specified by the Committee.
SECTION 2. Publishing of Rates and Charges.
Beginning with Fiscal Year 1994, sixty (60) days prior to the start of each City fiscal year, the Committee shall
establish and publish special event rental rates, service cost recovery amounts, and other fees for the
upcoming fiscal year. Such publication shall appear as Article V to this Executive Order. Fiscal Year 1993 rates
shall be as published by the Committee in Article v herein on the effective date of this Executive Order.
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SECTION 3. Reimbursements to City Departments.
Any and all amounts paid to the City for equipment and additional department costs exceeding normal
service levels incurred because of special events shall be reimbursed to the City departments providing such
equipment and services (and the Fairmount Park Commission, if applicable) as abatements for costs
expended by them, upon submission to the Managing Director of an itemized statement of expenses from
each affected department.
SECTION 4. Payments to the City.
All payments to the City relating to special events, including but not limited to application fees and rents,
shall be directed to the City's General Fund.
SECTION 5. Managing Director's Report.
The Managing Director shall submit a report on the City costs and charges for special events to the Mayor
and City Council at the end of each fiscal year.
ARTICLE V: SCHEDULE OF RATES & DEADLINES
The following schedule of rates is adopted for all special events located in the City of Philadelphia:
SECTION 1. Definitions.
For purposes of this schedule of rates, the terms stated below shall have the following meanings:
Additional Department costs' means all additional costs for services exceeding normal service levels incurred
during a special event by all City Departments, as recommended by the Commissioners of said departments
and approved by the Committee.
Public Interest Organizations means either: (1) an entity qualifying for exemption from taxation pursuant to
Section 501(c)(3) or Section 501(c)(4) of the Internal Revenue Code of 1986, as amended (or successor statute);
or (2) an organization with an active membership of twenty-five (25) or more City residents, organized to
improve the quality of life in the City of Philadelphia or part thereof, and that earns no profit for itself or any
person.
Gross Event Revenues means all funds earned or raised by a special event from several sources, including but
not limited to paid admission/ticket charges, sponsorships and broadcast rights fees, Sales, and booth,
vendor, or other participation fees.
Sales means sales of food, beverages, novelties, services, or any other items offered for general sale to the
public.
SECTION 2. Event Classifications.
For purposes of this schedule, the event classifications stated below shall have the following meanings:
'Nonprofit Special Event' means a special event which (1) is sponsored by a Public Interest Organization, and
(2) contributes or reserves, without deductions or offsets, ninety percent (90%) or more of Gross Event
Revenues to a Public Interest Organization.
'Profit Special Events means a special event which contributes or reserves, without deductions or offsets, less
than ten percent (10%) of Gross Event Revenues to a Public Interest Organization.
SECTION 3. Application Fee and Deadlines.
(a) Applications for special events shall be submitted as early as possible, but no later than seventy-five (75)
days prior to the expected first day of a special event. Applications submitted within seventy-five (75) days of
the first day of a special event must be accompanied by payment of a Twenty-Five Dollar ($25.00) late fee.
(b) All persons or entities submitting a special event application shall remit an application fee of Fifty Dollars
($50.00) at the time of submission. The application fee and any late fee shall be payable only by check or
money order payable to the City, and shall be non-refundable.
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SECTION 4. Special Event Vendor License Fee.
All persons or entities submitting a Special Event Vendor License application shall remit an application fee of
Seventy-Five Dollars ($75.00) at the time of submission. A late fee of Fifty Dollars ($50.00) per application
shall be remitted with all applications submitted within ten (10) days of the first day of a special event. The
fees shall be payable only by check or money order payable to the City, and shall be non-refundable.
SECTION 5. Street Closing Permit.
All applications for street closing permits to be issued for special events, non-resident sponsored block
parties, or any other unusual activity, shall cost Fifty Dollars ($50.00) per block. This application fee must be
posted with the appropriate application no later than seventy-five (75) days prior to the expected first day of
the activity. Applications submitted within seventy-five (75) days of the first day of the activity must be
accompanied by payment of a Twenty-Five Dollar ($25.00) late fee. The fees shall be payable only by check or
money order payable to the City, and shall be non-refundable.
SECTION 6. Rent: Profit Special Events.
All persons or entities conducting a Profit Special Event wholly or partially on property which is owned,
leased or maintained by the City shall pay daily property rent as required by the Committee and listed on
Exhibit "A"' attached hereto.
SECTION 7. City Personnel Cost Recovery: Profit Special Events.
In addition to rent, each sponsor or producer of a Profit Special Event shall reimburse the City an amount
equal to all personnel costs for services provided by all City departments, including but not limited to costs
for public safety, public health, sanitation, and Department of Public Property personnel.
SECTION 8. City Equipment Cost Recovery: All Events.
Each sponsor of a Profit or Nonprofit Special Event shall pay rental fees in advance for any and all
equipment provided by the City to the event. Such fees shall be as listed on the Schedule of Equipment
attached hereto as Exhibit "B", as the same may be amended from time to time.
Following the conclusion of an event, the sponsor shall pay the City for the repair and/or replacement costs
(as determined by the City in its sole discretion) of equipment that is not returned or returned in an
unacceptable condition (reasonable wear and tear excepted).
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City of Philadelphia - Noise Ordinance

(Bill No. 050749)
AN ORDINANCE
Amending Title 10 of The Philadelphia Code, entitled “Regulation of Individual
Conduct and Activity,” including by amending Chapter 10-400 of the Philadelphia
Code, entitled “Noise and Excessive Vibration,” by amending definitions;
establishing new rules regarding prohibited conduct; providing enforcement
authority to City departments; making technical changes and changes to related
provisions; and superseding certain Health Department regulations; all under
certain terms and conditions.
WHEREAS, Chapter 10-400 of The Philadelphia Code, entitled “Noise and
Excessive Vibration,” and the extensive “Noise and Excessive Vibration
Regulations” of the Department of Public Health, have evolved over many years,
with many amendments; and
WHEREAS, those provisions are in need of consolidation, modification and
clarification, in order to provide clearer rules for the citizens of Philadelphia to
follow and the City to enforce regarding the maximum volumes of sound people
and businesses are permitted to make in various situations; NOW, THEREFORE,
THE COUNCIL OF THE CITY OF PHILADELPHIA HEREBY ORDAINS:
SECTION 1. Section 10-402 of The Philadelphia Code is deleted in its entirety and
replaced with the following:
§10-402.

Definitions.

The following definitions shall apply to this Chapter and the Regulations adopted
hereunder:
(1)
Background sound level.
The measured sound level in the area,
exclusive of extraneous sounds and the sound contribution of the specific source in question.
(2)

Board. The Board of Health.

(3)
Construction. Site preparation, excavation, filling or grading or the
assembly, erection, repair, alteration or demolition of any structure or part of the right-
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(4)
Decibel (dB). A unit for measuring the volume of sound equal to 20 times
the logarithm to the base 10 of the ratio of the pressure of the sound measured to the reference
pressure which is 20 micropascals (20 micronewtons per square meter).
(5)
Department. The Department of Public Health, Health Commissioner or
any authorized representative thereof.
(6)
Emergency and Public Works Construction.
Construction necessary to
protect health and safety, construction by public utilities, and construction on streets,
bridges and sidewalks for public works purposes or such other construction activity
specifically designated by the City as emergency construction after consultation with the
Health Department.
(7)
Extraneous sound. A sound the level of which does not remain generally
constant during measurement.
(8) Person. Any individual, natural person, syndicate, association, partnership,
firm, corporation, institution, agency, authority, department, bureau or instrumentality of
federal, state or local government or other entity recognized by law as a subject of rights
and duties.
(9)
Property Boundary. In the case of a single-family dwelling, or a property
used solely for non-residential purposes, the legal property line. In the case of a structure
containing two-family, multi-family or other non-single-family residential dwellings, the
legal property line and any partition between separately occupied units within the property.
(10) Public Right-of-Way. Property to which the public has a legal right of access
including, but not limited to, public sidewalks and streets and public parks, but not
including buildings.
(11) Regular Construction. Construction between the hours of 7 a.m. and 8 p.m.,
Monday through Friday, or between the hours of 8 a.m. and 8 p.m. on weekends and legal,
national or state holidays.
(12) Siren. A device manually or electrically operated for producing a penetrating
warning sound.
(13) Residential property. The units in any property in which people reside on
a permanent or semi-permanent basis.
(14) Sound. An oscillation in pressure, particle displacement, particle velocity
or other physical parameter in a medium with internal forces that causes compression and
rarefaction of that medium.
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Sound Level Meter. An instrument used to measure sound pressure levels.

(16) Unamplified Human Voice. Human vocal sound that is not amplified by
any mechanical or electronic means.
(17) Vibration. An oscillatory motion of solid bodies of deterministic or random
nature described by displacement, velocity or acceleration with respect to a given reference
point.
SECTION 2. Section 10-403 of The Philadelphia Code is deleted in its entirety and
replaced with the following:
§10-403. Prohibited Conduct.
(1)
Sound Near Protected Facilities. No person shall create or cause, or permit
the creation of, sound that exceeds 3 decibels above background level measured at the
property boundary of any hospital, nursing home, house of worship, courthouse, school,
library or day care facility. This provision shall apply, notwithstanding the potential
applicability of a less restrictive standard in this Chapter.
(2)
Sound From Residential Properties. No person shall create or cause, or
permit the creation of, sound originating from a residential property audible at a distance
greater than one hundred feet from the property boundary or that exceeds 3 decibels above
background level measured beyond the property boundary except for the following:
(a)
the operation of lawn maintenance equipment between the hours of
8 a.m. and 8 p.m., provided the equipment is functioning within manufacturer’s
specifications and with sound-reducing equipment in use and in proper operating
condition;
(b)
sound originating from an air conditioning or refrigeration unit or
system; sound from such a source shall not exceed:
(i)
5 decibels above background level measured at the property
boundary of the nearest occupied residential property;
(ii) 10 decibels above background level measured at the property
boundary of the nearest occupied non-residential property;
(c)
apply; and
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the unamplified human voice.

(3)
Sound From Non-Residential Properties. No person shall create or cause,
or permit the creation of, sound originating from a property used for a non-residential
purpose that exceeds:
(a) 5 decibels above background level measured at the property boundary of the
nearest occupied residential property; or
(b) 10 decibels above background level measured at the property boundary of the
nearest occupied non-residential property;
(4)
Special Assembly Occupancies. No person shall create or cause, or permit
the creation of, sound originating from a special assembly occupancy, as defined under
Subcode B (The Building Code) of Title 4 of this Code, audible at a distance greater than
one hundred feet from the property boundary of such special assembly occupancy. T h i s
subparagraph shall apply regardless whether it is more restrictive than the limitations
imposed by paragraph (3) of this section.
(5)
Sound From Concert Venues and Stadia. No person shall create or cause,
or permit the creation of, sound originating from a concert venue or stadium that contributes
to a total sound level, exclusive of extraneous sounds, that exceeds 70 decibels measured
at the property boundary of the nearest occupied residential property.
(6)
Animal Sounds. No person shall cause or permit more than 5 expressions
of sound from one or more animals (such as individual barks from one or more dogs) during
a five minute period from any property audible at a distance greater than 50 feet from the
property boundary. This shall not apply to zoos, veterinary hospitals or clinics, animal
shelters, a circus or other licensed entertainment venue, or a facility used for educational
or scientific purposes, such as schools and laboratories.
(7)
Sound Created In The Right-Of-Way. No person shall create or cause, or
permit the creation of, sound in the public right-of-way:
(a) abutting a residential property by amplification from a radio, tape player or
similar device between the hours of 9 p.m. and 8 a.m., unless used in connection
with an earplug or earphones which will prevent significant emanation of sound
from such device; or
(b) that exceeds the levels permissible for sound emanating from property
directly abutting such portion of the right-of-way.
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(c) The limitations of this paragraph shall not apply to a Demonstration for
which a permit has been obtained pursuant to the City’s “Regulation Governing
Permits For Demonstrations On City Property.” The Department of Health may
adopt, by regulation, additional limitations applicable to public demonstrations and
sound-making activity in the right-of-way.
(8)
Exception for Construction Activity. The restrictions of paragraphs (1)
through (5) and 7(b) do not apply to regular construction and emergency and public works
construction, provided that all equipment used in connection with such construction is
maintained and operated in compliance with all applicable law.
(9)
Amplified devices on public transportation. No radio, tape player or other
similar amplified device may be used on a public transportation vehicle unless the user of
the device utilizes an earplug or earphones that prevent anything other than minimal sound
to emanate beyond the user.
(10)

Sirens.

(a) Sirens shall be operated only during emergency situations. No siren shall
exceed 128 decibels more than 10 feet from the source.
(b) No anti-theft or anti-intruder alarm system siren, whether for a home or a
vehicle,
shall sound, either continuously or intermittently, for a course of more
than 15 minutes or for more than 15 minutes in a one hour period.
All such
sirens shall be equipped with a reset device that causes automatic shutoff 15 minutes
after the start of the alarm.
(11) Excessive Vibration. No person shall create or cause, or permit the creation
of, vibration levels that exceed 0.15 inches per second beyond any property boundary or 30
yards from any moving source.
(12) The provisions of this section shall not apply to aircraft, airport and railroad
operations and licensed fireworks displays.
SECTION 3. Section 10-404 of The Philadelphia Code is deleted in its entirety and
replaced with the following:
§10-404. Enforcement.
(1) The Department of Public Health,
the Police Department, and the
Department of Licenses and Inspections shall have the power to effect compliance with this
Chapter and any Regulations adopted hereunder, by
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(a)
issuance of a Code Violation Notice under the provisions of section
1-112 of this Code; and
(b)

initiation, through the Law Department, of appropriate legal

proceedings:
(.1)

for the imposition of a penalty under this Chapter; or

(.2)
in order to prevent, restrain or abate noise or excessive
vibration prohibited by this Chapter or Regulations adopted hereunder, or the violation of
the provisions of any order made under Section 10-409.
(3)
In addition, the Department shall have the authority to issue an order
pursuant to Section 10-409 commanding all necessary actions or forebearances, and
specifying a maximum period of time for the installation of any equipment or any other
measures necessary to achieve compliance.
(4)
Continuing violations of this Chapter, any Regulation adopted hereunder,
or any order of the Department made hereunder are hereby declared to be a public nuisance
per se. Where the Department determines that a nuisance exists, the Department, in addition
to or in lieu of invoking any other sanction or remedial procedure provided, may certify the
existence of a nuisance per se, to the Department of Licenses and Inspections, which shall
provide notice of the certification to the violator and itself or by contract abate and remove
the violation; charge the cost of the abatement or removal to the person responsible therefore;
and with the approval of the Law Department, collect the cost by lien or otherwise as may
be authorized by law.
(5)
The imposition of any penalty under this Chapter shall not prevent the City
from instituting any appropriate administrative action or proceeding or any action at law
or equity to require compliance with the provisions of this Chapter, regulations adopted
hereunder, or administrative orders and determinations made hereunder.
SECTION 4. Section 10-405 of The Philadelphia Code is amended as follows:
§10-405. Additional Powers and Duties of [City] The Department[s] of Public Health.
The powers and duties to be exercised by Department[s of the City under
this Chapter are as follows] of Public Health shall include the following:
[(1) The Department of Public Health shall be responsible for the
administration and enforcement of this Chapter and all Regulations adopted
hereunder, as set forth below in paragraphs (2) through (14) of this Section. In
City of Philadelphia
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Public Health, the Police Department, and the Department of Licenses and
Inspections shall have the authority to issue tickets for violations of this Chapter
in residential districts in accordance with the provisions of §10-406.
(2)
The Department shall have the power to effect compliance with this
Chapter and any Regulations adopted hereunder, by:
(a)
order pursuant to Section 10-408 commanding all necessary actions
or forebearances, and specifying a maximum period of time for the installation of
any equipment or any other measures necessary to achieve compliance; or
(b)
initiation, through the Law Department, of appropriate legal
proceedings in any Court of Law:
(.1)

for the imposition of a penalty under this Chapter; or

(.2)
in order to prevent, restrain or abate noise or excessive vibration
prohibited by this Chapter or Regulations adopted hereunder, or the violation of
the provisions of any order made under Section 10-408.
The imposition of any penalty under Section 10-403 shall not prevent the
Department from instituting any appropriate administrative action or proceeding
or any action at law or equity to require compliance with the provisions of this
Chapter, regulations adopted hereunder, or administrative orders and
determinations made hereunder.]
[(3)] (1)

*

*

*

[(4)] (2)

*

*

*

[(5)] (3)

*

*

*

[(6)] (4)

*

*

*

[(7)] (5)

*

*

*

[(8)] (6)

*

*

*

[(9)] (7)

*

*

*

[(10)] (8)

*

*

*

[(11)] (9)

*

*

*
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[(12)] (10)

*

*

*

[(13)] (11)

*

*

*

[(14)] (12)

*

*

*

SECTION 5. Section 10-406 of The Philadelphia Code is deleted in its entirety and
replaced with the following:
§10-406. Penalties.
(1)
The penalty for an initial violation of this Chapter is a fine of not less than
one hundred (100) dollars and not more than three hundred (300) dollars.
(2)
For a second violation within twelve months of a prior violation, the penalty
is a fine of not less than two hundred (200) dollars and not more than four hundred (400)
dollars.
(3)
For a third violation within twelve months of two prior violations, the penalty
is a fine of not less than three hundred (300) dollars and not more than five hundred
(500)
dollars.
(4)
For a fourth, or subsequent, violation within twelve months of three or more
violations, the penalty is a fine of not less than five hundred (500) dollars and not more
than seven hundred (700) dollars.
(5)
A violation of the same requirement shall be considered as a separate violation
for each day the violation continues.
SECTION 6. Section 10-105 of The Philadelphia Code is amended as follows:
§10-105.

Animals Committing Nuisances.
*

*

*

(4)
Animal Noise. No person, having possession, custody or control of
any animal, shall knowingly or negligently permit any dog or other animal to make
any noise which causes unreasonable annoyance, disturbance
discomfort or
to a person or
persons residing within five hundred feet (500’) of the owner of said animal. The
complainant(s) must be willing to sign a complaint against the owner and agree to
testify in court if required.
*
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SECTION 7. The Philadelphia Department of Public Health’s “Noise and Excessive
Vibration Regulations” in effect on the date of adoption of this Ordinance are hereby
superseded, except for the definition of “Noise” and subsection III.B., entitled “Ash,
Trash, or Garbage Collection,” set forth in those Regulations and as may be
amended hereafter.

CERTIFICATION: This is a true and correct copy of the original Bill, Passed by
the City Council on December 15, 2005. The Bill was Signed by the Mayor on
January 24, 2006.

Patricia Rafferty
Chief Clerk of the City
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OFFICE OF THE MANAGING DIRECTOR
REGULATION GOVERNING
PERMITS FOR DEMONSTRATIONS
ON CITY PROPERTY
SECTION 1.
a.
b.
a Permit.

Definitions.
The term “Appeal” shall have the meaning set forth in Section 12.
The term “Applicant” means the person or entity that seeks the issuance of

c.
The term “Application” means a written application for a Permit on a form
prescribed for such purpose.
d.
The term “City” means “The City of Philadelphia” acting through the
Managing Director’s Office, the Fairmount Park Commission, or the Police Department,
as the case may be.
e.
The term “City Property” means all City streets, alleys, sidewalks, parks,
plazas, and public spaces, including Fairmount Park, that have been constructed or
maintained for the exclusive use and benefit of the public, including those that constitute
traditional public forums, designated public forums, or limited public forums, including
Dilworth Plaza adjacent to City Hall and Thomas Paine Plaza adjacent to the Municipal
Services Building. The term “City Property” shall not include the interior spaces of City
Hall and other City buildings, including, but not limited to, the Philadelphia International
Airport, the Betsy Ross House, Eastern State Penitentiary, Robin Hood Dell East, the Mann
Music Center, or Veterans Stadium.
f.
The term “Demonstration” means a public assembly, a meeting or gathering,
a rally or protest event, a political rally or event, a demonstration, speechmaking, marching,
the holding of vigils or religious services, and all other like forms of conduct, the primary
purposes of which is expressive activity or the communication or expression of views
or grievances, that
(1) is engaged in by more than 75 persons and the conduct of which has the effect, intent,
or propensity to draw a crowd or onlookers, or (2) will occur upon any City street,
sidewalk, or alley without compliance with the normal and customary traffic regulations
or controls governing such places. The term “Demonstration” shall not mean the casual
use of City Property which does not have an intent or propensity to draw a crowd or
onlookers, or a residential block party governed by the Streets Department’s block party
permitting process.
g.
The term “Demonstration Sponsor” means the person or entity which is
responsible for the staging or production of a Demonstration.
h.
The term “Fairmount Park” means all City Property that is owned, managed,
leased, or maintained by the Fairmount Park Commission (“Fairmount Park”), including,
but not
77

limited to, John F. Kennedy Plaza (LOVE Park), Rittenhouse Square, Levy Park, Pennwalt
Plaza, Sister Cities Plaza, VonColln Field, Eakins Oval Plaza, and the East Steps of the
Philadelphia Museum of Art. The term “Fairmount Park” shall not mean the East Terrace
of the Philadelphia Museum of Art, Memorial Hall, the Waterworks, or other buildings
and structures maintained by the Fairmount Park Commission.
i.
The term “Permit” means a written authorization issued by the City for the
staging or production of a Demonstration on City Property under stated terms and
conditions.
j.

The term “Permittee” means the person or entity to whom a Permit is issued.

k.
The term “Permit Denial” means a written notice from the City informing
an Applicant that its Application for a Permit has been denied.
l.
The term “Permit Revocation” means a written notice from the City
informing a Permittee that its Permit has been revoked.
SECTION 2.

Permit Requirement for a Demonstration.

No person or entity shall conduct or hold a Demonstration on City Property without
first obtaining a Permit from the City.
SECTION 3.

Application for Permit.

a.
The Applicant must apply for a Permit by filing an Application, in person
or by mail, with the Managing Director’s Office, in room 1430 of the Municipal Services
Building. .
b.
The Application must be filled out completely and signed and dated by the
Applicant. If the Demonstration is sponsored or produced by an entity, a person legally
authorized to bind the entity must also sign the Application.
c.

The Application must contain the following information:
1.

the name, address, e-mail address, if available, day-time telephone
number, and fax number, if available, of the Applicant;

2.

the name of the person who will be in charge of the Demonstration
on- site;

3.

the name, address, e-mail address, if available, day-time telephone
number, and fax number, if available, of the Demonstration Sponsor;

4.

the date, time, duration, and location of the proposed Demonstration
(including all set up and take down time);

5.

an estimate of the approximate number of persons who are reasonably
expected to attend the Demonstration;
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6.

if the Demonstration will include a march or parade, a detailed
description of the proposed route of the march or parade (with
assembling, starting, and ending points) and the proposed starting
and ending times for the march or parade;

7.

a statement of any equipment or facilities which are owned by the
Applicant or Demonstration Sponsor that are expected to be used;

8.

a statement of any equipment or facilities that the Applicant or
Demonstration Sponsor desires to rent from the City;

9.

whether the Demonstration is a spontaneous event which has been
planned in response to a specific occurrence, and, if so, must briefly
describe such occurrence; and

10.

a certification that the Applicant and Demonstration Sponsor will
comply with all governmental rules and regulations applicable to the
Demonstration, including, e.g., regulations concerning emergency
medical services at special events.

d.
After submission of an Application, the Applicant must immediately provide
the City with any information that will amend, supplement or change any of the
information originally provided in the Application.
SECTION 4.

Application Deadlines.

a.
The Application for a Permit must be submitted to the City at least five
business days prior to the proposed date and time of the Demonstration. However, the
City will accept Applications less than five days prior to the proposed date and time of
the Demonstration, provided, however, that the proposed Demonstration is a
spontaneously-planned event in response to a recent occurrence (e.g., a march or rally
that is timed to coincide with a recent or future political or other announcement, decision,
determination, or declaration by a local, state, or federal official).
b.
Where (1) the Applicant has requested the City to provide special or technical
services for purposes of assisting in the production or staging of the Demonstration, (2)
the Applicant has requested or requires the rental and use of City-owned equipment for
the production or staging of the Demonstration, or (3) the Applicant intends to erect fixed
structures upon City Property, e.g., sound stage or canopies or tents, the Application for
a Permit must be submitted to the City at least sixty business days prior to the proposed
date and time of the Demonstration. Absent extraordinary circumstances, the City will
not accept Applications meeting the criteria of this subsection beyond this 60-day deadline.
c.
An Application shall be deemed submitted on the date it is received by the
Managing Director’s Office or, if received on a holiday or after normal business hours, on
the next business day that is not a holiday.
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SECTION 5.

Application Fees.

Each Applicant for a Permit must remit an application fee of $20 at the time of
submission. The application fee must be by check or money order payable to the “City
of Philadelphia,” and is non-refundable. Applications which are submitted after the
deadlines set forth in Section 4 and which are accepted for processing by the City must
also be accompanied by a non-refundable late fee of $25.
SECTION 6.

Order of Processing.

The City will process Applications for a Permit in the order that the City receives
them. The City will allocate the use of a particular City Property or a part thereof among
competing Applicants in the order of receipt of fully executed Applications together with
the required application fee. The City will have priority use of the requested City Property
where the proposed Demonstration conflicts or interferes with a previously scheduled
event or with an annual or otherwise regularly-held event or ceremony that is sponsored
by or on behalf of the City.
SECTION 7.

Grounds for Denial of Application for Permit.

a.
The City will approve an Application and grant a Permit unless there is a
basis for denial of the Application.
b.
The following grounds will constitute a sufficient basis for denial of an
Application for a Permit:
1.

the Application for a Permit (including any required attachments and
submissions) is not fully completed and executed;

2.

the Application for a Permit contains a material falsehood or
misrepresentation;

3.

the Applicant has not tendered the required application fee;

4.

the proposed Demonstration conflicts or interferes with a previously
scheduled, annual, or otherwise regularly-held event or ceremony
that is sponsored by or on behalf of the City or any other person or
entity at the same City Property for the same date and time;

5.

a fully executed prior Application for a Permit for the same City
Property and for the same date and time has been received, and a
Permit has been or will be granted to a different Applicant authorizing
uses or activities which do not reasonably permit multiple occupancy
of the particular City Property or part thereof;

6.

the property sought to be used for the Demonstration is closed or
partially closed for construction, renovations, or other reasons, and
use of the City
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Property will pose a threat to the safety of participants or will impose
an adverse impact upon the natural environment of the City Property;
7.

the Demonstration will substantially or unnecessarily interfere with
traffic in the area contiguous to the activity, and will unreasonably
disrupt movement or circulation of vehicular or pedestrian traffic,
unless there are readily available at the time of the proposed
Demonstration sufficient city resources to mitigate any interference
or disruption;

8.

there are unavailable at the time of the Demonstration a sufficient
number of police officers to police and protect lawful participants in
the Demonstration and non-participants from traffic related hazards
in light of the other demands for police protection at the time of the
proposed Demonstration;

9.

the concentration of persons, vehicles, or things at the assembly and
disbanding areas and along the route of the Demonstration will
prevent proper fire and police protection or emergency medical
service;

10.

the City has revoked a Permit which was previously issued to the
Applicant or for a Demonstration that was previously sponsored by
the Demonstration Sponsor;

11.

the proposed route of any march or parade to be conducted in
connection with such Demonstration will proceed in a direction that
is opposite of the normal flow of vehicular traffic on such route, unless
the direction of the march or parade, or the location thereof, was
inextricably intertwined with the purpose of the Demonstration;

12.

the City Property cannot safely accommodate the expected number
of participants in the Demonstration without an unduly adverse
impact upon the natural environment of the City Property;

13.

the Demonstration cannot reasonably be accommodated with the
customary recreational and other uses and policies attendant to the
City Property, e.g., a neighborhood park;

14.

the Demonstration for which the Applicant has requested the
provision of services from the City will place an undue burden on
the personnel resources of the City;

15.

the Demonstration will have an unduly adverse impact on the
landscaping, planting, or natural environment of the City Property;

16.

the Demonstration will have an unduly adverse impact on the
public health or safety of the Applicant, other users of the City
Property, City employees, or the public (e.g., the Demonstration
will unreasonably
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interfere with the movement or service capability of police vehicles,
fire fighting equipment, or emergency medical or ambulance services);

SECTION 8.

17.

the Demonstration will unreasonably interfere with the customary
functions and uses of, and ingress and egress to and from, buildings
that are immediately adjacent to the City Property;

18.

the Applicant, or the person on whose behalf the Application for a
Permit was made, has on prior occasions damaged City Property and
has not paid in full for such damage;

19.

the Applicant, or the person on whose behalf the Application for a
Permit was made, has not reimbursed the City for requested City
personnel or requested City equipment utilized in connection with a
previously issued Permit;

20.

the Applicant has not complied or cannot comply with applicable
licensure requirements, ordinances, or regulations of the City
concerning the sale or offering for sale of any goods or services,
including the requirement to obtain a business privilege license;

21.

the Demonstration is prohibited by law, including applicable City
ordinances and regulations;

22.

the City Property requested is a limited public forum and the
expressive activities of the Demonstration do not fall within the
designated category of expressive activities for which the limited
public forum has been opened;

23.

the City Property requested is a non-public forum that has not been
opened for expressive activity to the general public; and/or

24.

the Application is sought for an event that is more appropriately
covered by Executive Order 6-93 relating to the City’s “Special Events
Policy” or for an event that does not satisfy the definition of
“Demonstration.”
Action on Application; Amendment or Revision of Applications.

a.
In the case of Applications submitted under the deadline set forth in Section
4(a) above, the City will grant or deny the Application within two business days after
receipt of the Application, provided, however, that the City may in its sole discretion
extend this period of review for an additional period of two business days, where the
Application has been submitted more than twenty days prior to the proposed date and
time of the Demonstration.
b.
In the case of Applications submitted under the deadline set forth in Section
4(b) above, the City will grant or deny the Application within thirty days of receipt of the
Application.
Office of the Managing Director
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c.
Any amendment or revision of an Application for a Permit will for purposes
of determining the priority of the Application, relate back to the original filing thereof;
but the time within which the City will grant or deny the Application for a Permit will be
computed from the date of the amendment or revision.
SECTION 9.

Notice of Action; Issuance of Permit.

a.
The City will immediately provide to the Applicant notice of the grant or
denial of the Application for a Permit by telephone, facsimile, or by e-mail, in accordance
with the written instructions of the Applicant in the Application.
b.
Upon approval of the Application for a Permit, the City will issue to the
Applicant a Permit denoting the location of the City Property, the approved route of any
march or parade, and the date, time, and duration for which the Permit is valid. The Permit
will note thereon any reasonable restrictions, and any other special requirements, that are
applicable to the Permit.
c.
The Permit will be made available for personal pick up by the Applicant, or
will be mailed to the Applicant, in accordance with the written instructions of the
Applicant in the Application.
d.
A Permit cannot be transferred or assigned, except that a Permit may be
assigned or transferred to an entity that is a legal successor to the Permitee upon the City’s
written permission.
SECTION 10.

Denial of Application; Contents of Notice.

a.
In the Permit Denial, the City will clearly set forth all grounds upon which
the Application for a Permit was denied by reference to Section 7(b) above.
b.
Where feasible, the Permit Denial will contain a proposal by the City for
measures by which the Applicant may cure any technical defects in the Application.
c.
Where the grounds for the Permit Denial are included in Section 7(b)(4), (5),
(7), (8), (9),(11), (12), or (13) above, the City will offer to the Applicant:
1.

a proposal to hold the Demonstration at different City Property, if
available, for the same date and time, so long as the alternate City
Property is reasonably similar to the proposed location with
comparable public visibility;

2.

a proposal to hold the Demonstration at the same City Property, if
available, but on an alternative date or time; or

3.

a proposal for an alternative route for any proposed march or parade
to be conducted in connection with such Demonstration, so long as
the alternate route is reasonably similar to the proposed route and
has comparable public visibility.
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d.
The City will serve the Permit Denial on the Applicant by first class U.S.
mail, by facsimile, or by e-mail, in accordance with the written instructions of the Applicant
in the Application. The City will also make the Permit Denial available for personal pick
up by the Applicant.
e.
An Applicant desiring to accept an alternate proposal made by the City in
accordance with subsection (c)(1) – (3) above will promptly notify the City of its acceptance.
SECTION 11.

Permit Revocation.

Upon written notice to a Permitee, the City may revoke a Permit, where it has been
determined that: the Permitee does not intend to comply with, cannot comply with, or
has violated, any of the conditions or restrictions applicable to the Permit, including but
not limited to the following:
a.
failure of the Applicant to obtain any permits or licenses that are legally
required by The Philadelphia Code or any City ordinances in connection with the
Demonstration;
b.
failure of the Applicant to remit any required user fee(s) for City-owned
equipment;
c.

failure to comply with any conditions applicable to the Permit.

SECTION 12.

Procedures for Appeal of Permit Denials and Permit Revocations.

a.
An Applicant who is denied a Permit, or a Permittee whose Permit has been
revoked, may file a written appeal (the “Appeal”) from such Permit Denial or Permit
Revocation with the Managing Director, in room 1420 of the Municipal Services Building.
b.
The Appeal must be filed within 48 hours of the Permit Denial or Permit
Revocation and must state succinctly the grounds upon which it is asserted that the Permit
Denial or Permit Revocation should be modified or reversed. The Appeal must be
accompanied by copies of the Application for a Permit, the written Permit Denial or Permit
Revocation from the City, and any other papers or documentation material to the
determination. A copy of any Appeal shall be served by hand upon the City Solicitor, 1515
Arch Street, 17th Floor, One Parkway Building.
c.
The Managing Director shall promptly affirm, modify, or reverse the Permit
Denial or Permit Revocation and give notice of the decision to the Applicant.
SECTION 13.

Permit Restrictions.

The City may place reasonable restrictions on the conduct of a Demonstration,
which restrictions may consider the customary use and nature of the City Property,
recreational use policies, the size and location of the City Property, and the degree to
which the Demonstration

Office of the Managing Director
Regulation Governing Permits for Demonstrations on City Property
Rev. June 30, 2003

Page 8 of 11

84

might interfere with the customary uses and adopted recreational use policies for the City
Property.
SECTION 14.

Compliance with Applicable Law.

a.
A Permittee must comply with all applicable provisions of The Philadelphia
Code and all City ordinances, including those provisions concerning food and noise levels.
A Permittee must obtain, in advance of a Demonstration, separate permits for certain
activities that are accessory to a Demonstration, including, but not limited to, vending of
food or goods, special parking facilities, hanging banners, setting up tents, use of fireworks,
and serving alcoholic beverages.
b.

Failure to obtain any such permits may be a basis for revocation of a Permit.

c.
The issuance of a Permit under this Regulation will not supersede a
requirement for the Applicant to obtain any other permits required by law.
SECTION 15.

Insurance.

a.
The Applicant shall procure and maintain at all times during its use of City
Property insurance in such amounts and with such coverages as shall reasonably be
required by the City’s Division of Risk Management and shall name “The City of
Philadelphia” as an additional insured thereunder.
b.
The amounts and type of insurance required shall be determined by the
Division of Risk Management based upon the nature of the Demonstration and the risk
involved. The Division of Risk Management shall prepare a uniform schedule of insurance
guidelines for Demonstrations.
c.
The Applicant shall provide the City’s Division of Risk Management with a
certificate from an insurer evidencing such coverage prior to the Applicant’s use of City
Property, and within the time prescribed by the City. The certificate shall also provide that
the insurer shall give the City reasonable advance notice of insurer’s intent to cancel the
insurance coverage provided.
SECTION 16.

Indemnity Agreement.

Upon submission of an Application and the issuance of a Permit, each Applicant
shall be deemed to have agreed to defend, indemnify and hold harmless the City, its
elected and appointed officials, agents, and employees, from and against any and all claims
against the City, its elected and appointed officials, agents, and employees, and for all
damage or losses to City- owned building, structures, or other property, which arise from
the acts or omissions of the Applicant or persons within or under the direct control or
supervision of the Applicant (e.g., employees).

Office of the Managing Director
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SECTION 17.

Reimbursement of City Equipment Costs.

a.
Each Demonstration Sponsor of a Demonstration shall pay rental fees, at
least five days in advance of the Demonstration, for any and all equipment to be provided
by the City for use in connection with the production or staging of the Demonstration. A
schedule of such equipment rental fees shall be provided to an Applicant upon request.
b.
Following the conclusion of a Demonstration, the Demonstration Sponsor
shall pay the City for the repair and/or replacement costs (as determined by the City in
its sole discretion) of equipment that is not returned or is returned in an unacceptable
condition (reasonable wear and tear excepted).
SECTION 18.

Reimbursement of City Personnel Costs.

Each Demonstration Sponsor of a Demonstration shall reimburse the City an
amount equal to all personnel costs for services that are specifically requested from the
City for the purpose of staging and conducting the Demonstration, including, but not
limited to, costs for public safety, public health, sanitation, and Department of Public
Property personnel. This section shall not be construed to apply to City police costs
associated with traffic and crowd control.
SECTION 19.

Waiver of Insurance Requirement.

a.
Any requirement for insurance shall be waived by the City Solicitor, or his
or her designee, if the requirement will be so financially burdensome that it will preclude
the Applicant from using City Property for the proposed Demonstration. A waiver of the
insurance requirement contained in Section 15 shall not be permitted where the
Demonstration is covered by the application deadline set forth in Section 4 (b).
b.
Fees for City-owned equipment and City-provided services that are
requested by the Applicant cannot be waived pursuant to this Section.
c.
Application for a waiver of the insurance requirement shall be made
simultaneously with the Application on a form prescribed by the Law Department and
must include an affidavit by the Applicant and sufficient financial information about the
Applicant to enable the City Solicitor, or his or her designee, to determine whether the
insurance requirement will be so financially burdensome that it will preclude the Applicant
from using the City Property for the proposed Demonstration.
SECTION 20.

Severability; Amendments.

In the event that any provision of this Regulation, or the application thereof to any
person or circumstance, shall be judged invalid, the remainder of this Regulation and the
application of any such remaining provisions to other persons or circumstances, shall not
be affected thereby. The City reserves the right and power to modify, amend, or repeal
this Regulation at any time in
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accordance the Philadelphia Home Rule Charter; and all rights, privileges and
immunities conferred by this Regulation or by acts done pursuant hereto shall exist
subject to such power.
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Office of Special Events
Managing Director’s Office
1401 JFK Blvd.
Municipal Service Building, Suite 1430
Philadelphia, PA 19102
Phone: 215-686-3488
Fax: 215-686-3479

Michael A. Nutter, Mayor
Richard Negrin, Esq., Managing Director
Jazelle Jones, Deputy Managing Director &

Director of Operations

WWW.PHILA.GOV/MDO/SPECIALEVENTS

City of Philadelphia
Special Events Application
Application Fee: $25.00
(Check or money order only, payable to the City of Philadelphia. Cash is not accepted.)

General Information About Special Events:
Planning an event? Please follow these steps to get a permit,
Please read, complete, and submit the application below to request a special event permit. Applications are required to be
submitted (90) days in advance. Applications submitted less than (90) in advance must include an additional $30.00 late fee. Please
plan accordingly. There is a $25.00 non-refundable administrative processing fee for this form. This form is not a permit. The
completion of the application does not constitute an automatic approval.
If your event is a demonstration, protest, or rally, please complete and submit the Demonstration Permit Application.
You are encouraged NOT to make any additional arrangements for your event until you have received an approval (permit) for your
event.
Commercial Liability Insurance may be required by the City of Philadelphia’s Risk Management Department. (Will be determined
during the review process)
Other applications may be required i.e.,
City of Philadelphia Fire/Emergency Medical Services (EMS)
Department of Health Temporary Special Events Application and Sponsor Application for any event that will be requesting
permission to sell or sample food and/or beverages.
Dept. of Parks & Recreation for the use of recreation centers, designated park areas, bleachers, or the Showmobile.
Department of Licenses and Inspections for the sale of food or merchandise or for tents larger than 400 square feet.
Streets Department issues permits for festivals and block parties in areas not controlled by Dept. of Parks & Recreation.
Refer to each application for the appropriate fees and mailing address. Failure to forward your application to the appropriate address
will cause a delay in the process.
Note: Applicant is solely responsible for costs incurred for City services rendered for the event, i.e.,
Police, Public Property, Licenses and Inspections, Sanitation, etc. A cost analysis will be provided prior to issuance of a fully
executed permit when necessary.
If you have any questions regarding this process or need any additional assistance, please contact Jazelle Jones, Deputy Managing
Director, Mechelle Sabb, Deputy Director of Operations, or Robert Allen, Asst. Managing Director at 215-686-3488.

Please remit payment by check or money order with your completed application(s). No cash will be accepted.
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City of Philadelphia
Special Events Application
Please read and complete the 5 steps and return this portion of the application along with the required fee of
$25.00 made payable to the City of Philadelphia. Faxed copies of this application will not be accepted.

Step 1. Event Information
Name of Event:______________________________________________________________________________________________
Description of Event:______________________ ______________________________ _____________________ _________________
Specific Location Requested:______________________ _____________________________ ______________________________ ___
Date(s) of Event:_________________________ __ Set-Up Date/Time:_________________ Breakdown Date/Time:______________
Hours of Event, If Athletic Event, Please Include Step Off Time:________________________________ ________________________
Alternate Date(s) and Location(s):______________________ ______________________________ ____________________________
Estimated Attendance (Crowd Size):___________________________ ______________________________ _____________________
Name of Individual or Organization:_____________________ ______________________________ ___________________________
NonProfit – If Yes, Please Verify Status:

 No

 Yes

If Yes, Tax ID# __________________________

Event Coordinator:__________________________________________________________________________________ __________
Street Address:________________________ ______________________________ _______________________ __________________
City:__________________________ __________

State:______________________ Zip Code:_______________________ ______

Daytime Phone Number:________________________ ________________ Fax Number:________________________ ____________
E-Mail Address:_______________________ _____________________________ ______________________________ ____________
On site Contact On Event Day:______________________________________ Cell Number:___________________________ _____

Step 2. Additional Information – Privately Supplied Equipment
Amplified Sound
Any amplified sound is subject to the City of Philadelphia Noise Ordinance
List Hours (no sound may be used before 7am): __________________ ______________________________ _____________________
Vendor or Contractor providing the service:____________________________ ____________________________________________
Stages
If you are planning to utilize staging, please describe:
Quantity:______________ ______________ Sizes: _____________________________ ___________________ _________________
Vendor or Contractor providing the service:_________________________ _______________________________________________
Tents
If you are planning to erect tents or canopies, please describe (Single tents or canopies measuring over 400 square feet require a
permit from the Department of Licenses and Inspections.)
Quantity:___________________ _ Sizes:_____________________________ ___________ Total Square Feet:__________________
Vendor or Contractor providing the service:_________________ _____________________________ __________________________
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City of Philadelphia
Special Events Application
Please read and complete the 5 steps and return this portion of the application along with the required fee of
$25.00 made payable to the City of Philadelphia. Faxed copies of this application will not be accepted.

Step 2. Additional Information – Privately Supplied Equipment (cont.)
Vendors and Corporate Sampling or Product Giveaways

□ No

Will you be requesting a permit to vend food, or distribute samples of any food products?
(Health Department permit required)

□ Yes

If yes, provide vendor names:________________________________ ______________________________ ______________________

□

Will you be selling retail merchandise? _________________________ _______________
(License and Inspection permit required)

□ Yes

No

Step 3. City Equipment / Services Requested

□

Stage(s)

□

Showmobile (Parks & Recreation Mobile Stage – 16’x24’)

□

Amplified Sound (Please indicate below)

□

Quantity:_______

Size(s):___________________

Bunting?

□

No

With Sound?

□

□ Yes
No

Color: ____________

□ Yes

□

Portable PA System (Public Address w/ Small, Portable Speakers)

Quantity:____________

□

PA System (Public Address w/ Overhead Horns)

Quantity:____________

□

Small Sound System (2 Speakers - 1200 Watts)

Quantity:____________

□

Medium Sound System (4 Speakers & Monitor – 2500 Watts)

Quantity:____________

□

Philly Sound System (4 Speakers, 2 Monitors & Sub-Woofer – 7500 Watts)

Quantity:____________

□

Concert Sound System (4 Speakers, 2 Monitors & 4 Sub-Woofers – 14,000 Watts)

Quantity:____________

□

Podium

Quantity:____________

□

Mult. Box (Press Plug-In)

Quantity:____________

□

CD Player

Quantity:____________

□

Microphone *Please specify “stand-up” or handheld*

Barricades (Metal - Bike Rack Style; 8 Feet Long)

_______________

Quantity:____________

Linear Feet:______________

PLEASE NOTE THAT THE CITY OF PHILADELPHIA IS UNABLE TO PROVIDE ELECTRICAL POWER IN
THE FORM OF DROPS AND/OR GENERATORS FOR SPECIAL EVENTS TAKING PLACE OUTSIDE OF THE
FAIRMOUNT PARK SYSTEM.
GENERATORS MUST BE INSTALLED & OPERATED BY A LICENSED ELECTRICAN WITH ALL NECESSARY
ELECTRICAL PERMITS FROM THE DEPARTMENT OF LICENSES & INSPECTIONS.
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City of Philadelphia
Special Events Application
Please read and complete the 5 steps and return this portion of the application along with the required fee of
$25.00 made payable to the City of Philadelphia. Faxed copies of this application will not be accepted.

Step 3. City Equipment / Services Requested (cont.)

□

Bleachers

□

Philadelphia Fire Dept. EMS Coverage (EMS coverage required if expected attendance is greater than 2,000 people)

□

Street Cleaning (Please specify before, after, or both) _________________________

□

Trash / Recycling Pickup (Please specify before, during, after, or all) _____________________

□

Trash Bins

Quantity:_______________________

Quantity:____________

□

Recycling Bins

Quantity:___________

*NOTE: Applicant is solely responsible for costs incurred for City services rendered for the event.
Step 4. PLEASE READ
No alcohol is permitted without the approval of the PA Liquor Control Board. A copy of the permit must remain on-site for
inspector’s review. Applicants must apply with the City of Philadelphia and/or the Commonwealth of PA for alcohol, merchandise
vending, food vending, and other sampling.
The City is unable to provide certain amenities such as port-a-johns/portable washrooms, tables, chairs, trash boxes, and
tents/canopies. The applicant is required to secure port-a-johns/portable washrooms, chairs, trash boxes, and tents/canopies for the
event at the applicant’s expense. Failure to adequately provide such amenities could result in the event applicant(s) or coordinator(s)
inability to hold future events in the City of Philadelphia.
Special Events cancellations or cancellation of requested services must be made in writing (10) days prior to the event. In the event of
inclement weather, cancellations or requests to reschedule must be made in writing at least (48) hours prior to the event. Failure to
provide written verification may result in the sponsor(s) being required to reimburse the City of Philadelphia for the agreed upon
services.
A certificate of insurance, addressed to the City of Philadelphia, Office of the Director of Finance, Risk Management Division,
1515 Arch Street - 14th Floor, Philadelphia, PA 19102 is required. The certificate must evidence General Liability Insurance,
with a $1,000,000.00 limit of liability, naming the City of Philadelphia, its officers, agents, and employees as additional insured,
while specifically referencing the scheduled event. Each vendor and/or contractor must provide proof of insurance.

Step 5. Complete, Sign, and Date
By signing and submitting this Special Events Application, the sponsoring organization agrees to indemnify, defend and hold harmless
the City of Philadelphia and its officers, employees, and agents from and against any and all loses, costs (including but not limited to,
litigation and settlement costs and counsel fees), claims, suits, actions, damages, liability and expenses, occasioned wholly or in part
by Event sponsor’s act or omission or negligence or fault or the act or omission or negligence or fault of Event sponsor’s agents,
subcontractors, suppliers, employees or servants in connection with the Permit.

Legal Name of Organization:_____________ ___________________________ _____________________________ _______________

Authorized Signer: (print name) and Title:_______________________ ______________________________ _____________________

Signature:_____________________ ______________________________ _____________ Date:___________________________ ___
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Philadelphia Parks & Recreation
Michael A. Nutter
Mayor, City of Philadelphia
Michael DiBerardinis
Deputy Mayor for Environmental
and Community Resources
Mark A. Focht
1st Deputy Commissioner, Parks
and Facilties
Susan Slawson
1st Deputy Commissioner,
Recreation and Programs

Special Events
Permit Application

Events and Festivals

2015
Philadelphia Parks & Recreation
Special Events Office
Case Building
4300 S. Concourse Drive
Philadelphia, PA 19131
215-685-0060
www.phila.gov/parksandrecreation
This application is intended for the use of organizers of public and
private events, festivals, athletic events and those gatherings not directly
benefitting the Philadelphia Parks & Recreation department (PPR)
through its Friends and community group support network.
Follow the steps in this package to get your permit:
PPR has designated areas for events. Any gathering of 50 people or more in one location,
or any gathering requiring tents, sound systems, staging and/or any type of equipment is
considered to be a special event.
Arrangements for your event should not be made until you have received permit
approval from PPR. Return the completed application to the Special Events Office along
with payment and all other required documentation. All five steps in the Special Events
Permit Application process must be completed.
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Submitting Your Application
Event applicants will be responsible to provide the application fee, site fee, security deposit, staff costs, and
insurance indemnification required to receive a permit to hold an event.
All event applications must be submitted through the PPR Special Events Office. Applications must be
submitted at least ninety (90) days prior to the event.
The application fee of $25.00 and all other
required documentation must accompany the application.
Applications submitted less than ninety (90)
days prior to the event will be subject to an additional $30.00 late fee, which must accompany the
application.
Only completed applications submitted to the Special Events Office will be reviewed.
Applications must be mailed or hand-delivered. Faxed or emailed applications will NOT be accepted.
Submitting an application does not grant the applicant a permit or permission to hold the event. Once
a completed application and the $25.00 fee is received, the Special Events Office will contact the applicant
to acknowledge receipt of the application, request more information for an extended review, issue or deny
the application.
Within 30 days of submitting the completed application and $25.00 fee, the applicant should receive a
pre-permit (conditional) or a denial letter with the application returned.
For Events & Festivals, Non-Affiliated Group Events, and Athletic Events, as described below, the prepermit must be signed and returned to the Special Events Office with full payment of the site fee, security
deposit, and staff costs, no later than forty-five (45) days prior to the event.
Once the signed pre-permit and all required payments, certificate of insurance and additional documentation
are received, the Special Events Office will execute and issue the authorized permit.
The only acceptable form of payment for all application fees, site fees, security deposits, and
staff costs is a check, cashier’s check, or money order, made payable to Fairmount Park.
Credit card payments or cash cannot be accepted under any circumstances. All checks returned
for insufficient funds will incur additional charges.
The attached fee schedule does not apply to sites covered by agreements with third parties, indoor City facilities
such as recreation centers, libraries, etc., or events with 5,000 or more attendees. In determining the site fee
for events with over 5,000 attendees, the following factors shall be considered:
The length of time of the event;
The nature of use, including but not limited to, the location of the event and the type of equipment to be
brought into the site, and the displacement of any other uses caused by the event and its set-up and/or
disassembly;
The number of people expected to attend;
Whether the applicant will charge admission to attendees;
The size and type of the event, including the size of any staging and other event support structures;
The type and extent of City services required to support the event.

Special Event Category Definitions
Events & Festivals (attendance of no more than 5,000 spectators/participants.

Restrictions may apply.)

These are large events held by non-profit and for-profit organizations which are open to public participation
and may include, but are not limited to, promotional or commercial events, concerts, or other artistic or cultural
performances, and do not otherwise constitute athletic events as defined below. Most of these events
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will require that the applicant enter into a license agreement with PPR and reimburse the cost of all City services.
Themed events that include, but are not limited to, artificial coloring, obstacles, costumes and character
representation, lighting, water features, landscape or property alterations, or any other feature of the
event deemed to be unsafe, inappropriate, or an inconvenience to other park users, stakeholders, or the
surrounding community cannot be considered.
Special regulations and application procedures for Park “A” Sites listed below:
East Terrace of the Philadelphia Museum of Art*
Fairmount Water Works
Rittenhouse Square
* Event organizers interested in using the East Terrace should contact the Philadelphia Museum of Art before completing
this application

Once the completed application and $25.00 application fee are received, the Special Events Office will
approve the date and times. 50% of the site fee must be paid immediately to secure the date. Ten (10)
business days prior to any setup for the event, the remainder of the site fee, including the security deposit
and any overtime reimbursement must be paid in full.
At least one PPR staff person will be required at all Park “A” sites during setup, the event, and break
down of the event. The applicant will be responsible for all costs associated with staff time and will be
required to reimburse any additional costs to PPR, either directly or as a deduction from the refundable
security deposit.
Cancellations must be made in writing and addressed to the PPR 1st Deputy Commissioner for Parks
& Facilities.
Cancellations made more than 60 days prior to the event date will receive 75% refund of the security
deposit.
Cancellations made 30-60 days prior to the event date will receive a 50% refund of the security
deposit.
Cancellations made less than 30 days prior to the event date will forfeit the entire security deposit.

Non-Affiliated Group Events

(attendance of no more than 1,000 spectators/participants. Restrictions may apply.)

These are events which are hosted by non-profit organizations whose primary mission is not related to any PPR
initiative, asset, or program. The size or scope of these events does not rise to the level of an Event and Festival
but will require a certificate of insurance and may require City support. Level 4 events in this category may
have up to two (2) vending locations limited to a 10 foot by 20 foot space each, but no promotional tents or
vehicles, or any kind of corporate signs or banners will be permitted.

Athletic Events (attendance of no more than 5,000 spectators/participants.

Restrictions may apply.)

Athletic events are any recreational or sporting events designed for public participation including, but not limited
to, regattas, road races, cycling races, walks, etc., and have an athletic activity as the primary focus of the event.
Sales of any kind, promotional tents or vehicles, corporate signs or banners, amplified sound (except for public
address announcements), and music are prohibited in Level 1, 2, or 3. Athletic Levels 1V, 2V, and 3V will
permit up to two (2) vending locations limited to a 10 foot by 20 foot space each, but no promotional tents
or vehicles, or any kind of corporate signs or banners will be permitted. Athletic permits at Level 4 are
permitted to have amplified sound, including music and corporate sponsorship signage and banners, but no
vending.
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Individuals (attendance of no more than 100 participants.)
These are private events hosted by an individual that is not affiliated with, or representing, a for-profit or
non-profit group or organization. No City services will be provided, and the applicant will be required to
indemnify and hold PPR and the City of Philadelphia harmless.

Rules and Regulations for a Permitted Event
A copy of the permit must remain on site for review at all times.
No rain dates will be issued.
Permits are non-transferable.
The official PPR department logo must be used in all printed and electronic materials (brochures, flyers,
banners, t-shirts, websites, advertisements, or giveaways) produced in association with the event at a size
equivalent to no less than one-half of the presenting sponsor’s logo.
Parking or driving on grass, service roads or athletic fields is strictly prohibited. Applicants shall ensure
that their guests, vendors, concessionaries and exhibitors shall not park or drive vehicles on grass, service
roads, or athletic fields. Failure to comply may result in the issuance of citations by the PPR Rangers or
the Philadelphia Police Department.
Fastening or attaching any rope, sign, banner, flyer or other object to any tree, shrub, or natural amenity in
any park area is strictly prohibited and automatically forfeits all or part of the security deposit. Any ground
markings on paved or turf areas must be done with non-permanent materials.
The use of aerial or above ground photography equipment may require additional approvals and/or incur
additional charges.
No corporate advertisements or logos promoting alcohol products, tobacco products, or adult entertainment
will be permitted.

Benjamin Franklin Parkway Rules and Regulations
Staking of any kind which includes, but is not limited to, tenting, guide wires, grounding rods, tethering
lines and/or signs post is strictly prohibited and automatically forfeits all or part of the security deposit.
Fastening or attaching any rope, sign, banner, flyer or other object to any tree, shrub, or natural amenities
on the Benjamin Franklin Parkway is strictly prohibited and automatically forfeits all or part of the security
deposit.
Parking or driving on grass, sidewalks, or grass panels is strictly prohibited. Applicants shall ensure that
their guests, vendors, concessionaries and exhibitors shall not park or drive vehicles on grass, sidewalks,
or grass panels.

Site Fees, Security Deposits, and Insurance
All applications must be completed and submitted to the Special Events Office as specified in the Submitting
Your Application section above.
Applicant will be charged 50 percent of the quoted daily site fee for each set up and break down day
associated with production of the event.
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No refunds will be granted for any cancelled events or inclement weather conditions. All checks returned
for insufficient funds will incur additional charges.
Security deposits will be refunded approximately 60 days following the event date if all requirements are
met and the site is left clean and without damage.
The certificate of insurance must evidence, at a minimum, general liability with a $1,000,000 per
occurrence limit of liability, specifically naming the City of Philadelphia, its officers, employees and
agents as an additional insured. The City reserves the right to require higher limits if the event so
warrants. Applicants who do not possess general liability insurance may be eligible to acquire the
appropriate insurance through the City’s Office of Risk Management.
Failure to obey the above rules and regulations will result in the forfeiture of all or part of the event security
deposit. Listed below are penalties for permit violations. Refer to the table below for a listing of common
violations and their respective penalties. All penalties will be deducted from the event security deposit,
unless otherwise agreed to in writing. Penalties that exceed the security deposit paid in advance and being
held by PPR will result in an outstanding balance that must be paid upon receipt of notice and prior to
consideration of future Special Event permit requests. PPR may deny future Special Event permit requests
from any applicant if an outstanding balance exists.
Unauthorized vehicles on grass, athletic fields, pathways or service
roads
Portable Toilets and hand washing stations on grass
Portable Toilets and hand washing stations left after 48hours
Damage to Park property
Misrepresentation of any factual information required throughout the
application process or event implementation
Fastening or attaching any object to any tree, shrub, or natural
amenity

Cost of repair, as determined by PPR staff
$25 per unit
$25 per unit
Cost of repair, as determined by PPR staff
Denial of future requests and/or forfeiture of
security deposit
Forfeiture of all or part of the security
deposit

Amenities
PPR does not provide amenities such as sound systems, tables, chairs or other support materials and services.
Provisions for parking are not included in the issuance of any event permit.
PPR does not provide portable restrooms or disposable trash containers for Events. These amenities must
be procured by the applicant. The appropriate number of these amenities will be determined by the PPR
Special Events Manager.
Tents or canopies measuring over 100 square feet may require additional permits from the City of
Philadelphia Department of Licenses & Inspection. Any tent or canopy measuring over 400 square
feet will require a separate permit from the Department of Licenses & Inspection. Check the City’s website
for additional information at www.phila.gov.
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Other City Departments and Permits
Any event may require additional permits, approvals, or services from other departments in City government.
Below are contact numbers for various services that may be required.
Police - Sgt. M. Bergiven 215-685-1563
michael.bergiven@phila.gov.
Police are required for any
road closures, crowd control, gated or admission charged events, or events with alcohol being served.
Fire – Lt. M. Cartagena 215-685-9170 e-mail – manuel.cartagena@phila.gov.
The Fire Department
must be contacted for all events. The Fire Department will determine the appropriate levels of emergency
medical coverage required.
Health Department – J. Logan 215-685-7493 james.logan@phila.gov Any event planning to distribute,
sell or sample food must contact the Health Department for approval and permit.
Licenses and Inspection – M. Blaney 215-686-2522 e-mail - maureen.blaney@phila.gov. Any event having
tents, sales, structures, or electrical generators of any kind must have a permit or license from the Department
of Licenses and Inspections.
Managing Director’s Office - M. Sabb 215-686-3488 e-mail - mechelle.sabb@phila.gov. Requests for all
other City services must be submitted to the Managing Director’s Office. These services include street
cleaning, sound, and general permission from the city.
PPR Approved Food Vendors – M. Wilken 215-683-0232 email – marc.wilken@phila.gov.
Any event that desires to include Food Trucks at their events can contact the PPR Concessions Manager for
a current list of licensed food vendors approved by Philadelphia Parks & Recreation.
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Fee
Schedule

1,001 – 3,000

Up to 1,000

Up to 1,000

$7,500

$4,000

$5,000

$3,000

Site impact
Site impact

Site impact

Site impact

$2500

$2500

Yes

Yes
Yes

Yes

Yes

Yes

Yes

Insurance
Required
No

Yes

Yes
Yes

Yes

Yes

Yes

Yes

Amplified
Sound

No

Yes

Yes
Yes

Yes

Yes

Yes

Yes

Stages

No

No

Yes

Yes
Yes

Yes

Yes

Yes

Yes

Tents

No

No

Yes

Yes
Yes

Yes

Yes

No

No

Corporate
Sponsorship
and Signage

No

No

Yes

Yes
Yes

Giveaways Only

Giveaways Only

Giveaways Only

Giveaways Only

Security
Deposit

Level 1

1,001 – 3,000
*$6,000
*$10,000

Site impact

Yes

No

Daily
Site Fee

All payments must be submitted 45 days prior
to event.

Level 4 is for all B.F. Parkway events

Non-Affiliated Group Events

Sampling
*
Giveaways
* Vendors

Level 1
Park “A”
Level 2

3,001 – 5,000
3,001 – 5,000

*$20,000

$250

Yes

Attendance

Events & Festivals
(as defined on page 3)

Park “A” sites (as defined on page 3)

N/A

$150

Yes

No

Level 2
Park “A”
Level 3
Level 3
Park “A”
Level 4

0 –150

$500

No

Level 1

$250

No

151-250

Yes

Level 2

Yes

(as defined on page 3)

Yes

$500

$1500

251-500

Vending, 2
locations only

Level 3

No

All payments must be submitted 45 days prior
to event.

Yes

$2500

Yes

*$1500

Yes

Up to 1,000

Yes

Level 4

(This category is not for Park “A”
Locations)

Athletic Events
(as defined on page 3)

All payments must be submitted 45 days prior
to event.

Yes
No

P.A.Only

P.A.Only

P.A.Only

P.A.Only

P.A.Only

P.A.Only

Level 1
Level 1V
Level 2
Level 2V
Level 3
Level 3V
Level 4

Giveaways Only
2 Locations
Giveaways Only
2 Locations
Giveaways Only
2 Locations
Giveaways Only
No

Yes
Yes
Yes
Yes
Yes
Yes
Yes
No

No
No
No
No
No
No
Yes
No

$1500
$2500
$1500
$2500
$2500
$5000
Site impact
Site impact

No
Yes
Yes
Yes
Yes
Yes
Yes
No

$1000
*$1500
$2000
*$2500
$3000
*$3500
$5000
$500

Yes
Yes
Yes
Yes
Yes
Yes
Yes
No

Less than 1,000
Less than 1,000
1,000 to 1,500
1,000 to 1,500
1,501 to 3,000
1,501 to 3,000
3,001 to 5,000
1-100

Individuals (as defined on page 3)

# Any event having the sale of alcohol will incur an additional $1,000 Daily Site Fee surcharge, and comply with the PPR Special Events
Alcohol Policy.
The Daily Site Fee for non-Philadelphia based applicants will be double the stated rate.
Applicants will be charged half of the Daily Site Fee for each set-up and breakdown day associated with the production of the event.
Daily Site Fees are non-refundable.

98

Philadelphia Parks & Recreation
2015 Special Events Permit Application
Complete the following five steps and return this portion of the application along with the application fee of $25.00, made payable to
Philadelphia Parks and Recreation. Applications submitted less than 90 days prior to the event must include an additional $30 late fee.
Faxed or emailed copies of this application will not be accepted.

Step 1. Provide Event Information
Name of the event____________________ _________________________ ________________________________________________
Park and specific location requested__________________ ______________________________ _______________________________
Day(s) and Date(s) of event (no rain dates)____________________ _____________________________ _________________________
Setup and breakdown dates, if applicable____________________________________________________________________________
Hours of event. Setup time________start time_________ finish time________ breakdown time____________Attendance___________
Description of Event ____________________________ _____________________________ ______________________________ _____
_____________________________ _________________________________________________________ _______________________
PPR services requested (electrician, plumber, clean-up, other) _____________________________ _____________________________ _
_____________________________ ________________________________________________________________________________
Name of individual or organization _____________________________ ___________________________________________________
Street address____________________________________________________ ______________________________ ________________
City__________________________ ____________________ State

Zip Code _____________________________ ______

Non-profit organization? If yes, please attach current verification of 501 (c)(3) status.

Yes

No

Event Coordinator____________________ ______________________________ ______________________________ ______________
Daytime phone number

Fax number ____________________________ ________

E-mail address_______________________ ______________________________ _______________ ______________________________
On site contact on event day_______________________________________________________ _____________________________ ____

Step 2. Select Type of Permit
Consult the table on the previous page in order to determine which type and which level or category of permit is suitable for the event you
are planning. Check the corresponding box below. Final determination will be made upon PPR review.

Non-Affiliated
Group Events

Events & Festivals
Other Sites

q
q
q
q
q

Level 1
Level 2
Level 3
Level 4

q
q
q
q

Level 1
Level 2
Level 3
Level 4

Athletic Events

Park “A”

q
q
q
q

Level 1
Level 2
Level 3
Level 4

q
q
q
q

Level 1
Level 2
Level 3
Level 4

q
q
q

Level 1V
Level 2V
Level 3V

Individuals

3. Additional Information
Amplified sound? (PPR does not provide sound systems) Amplified sound is subject to the City of Philadelphia Noise Ordinance.
Describe the type of amplified sound (music and/or PA system) and list hours (no sound system may be used before 7 AM).

_________________________________________________________________________________________________
Vendor or Contractor providing the service______________________________________________________________
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Tents? (Tent company must contact Special Events Office before any installation)
If tents or canopies are planning to be erected, please describe .

Quantity

Sizes

Total Square feet

Vendor or Contractor providing the service

Alcohol at events is subject to restrictions and requirements. Any event having the sale of alcohol will incur an additional $1,000
Daily Site Fee surcharge. All events with the sale or distribution of alcohol must comply with the PPR Special Events Alcohol Policy.

Are you requesting permission to vend beer or wine?
Are you requesting permission to give away beer or wine?

Yes
Yes

No
No

Vendors, corporate sampling, or product giveaways.
Will you be requesting permission to display corporate banners, flyers or logos?
Will you be requesting permission to vend food and/or merchandise?
Will you be distributing any sample products or merchandise?
Are you requesting permission to give participants food or merchandise?

Yes
Yes
Yes
Yes

No
No
No
No

Step 4. Read and initial at each blank space
All permits are subject to the following provisions:
The official PPR logo will be used in all printed and electronic materials (brochures, banners, t-shirts, websites,
advertisements, or giveaways) produced in association with the permitted event at a size equivalent to no less than ½ the
presenting organization or sponsor’s logo.
The staff costs for all City of Philadelphia employees must be paid in advance if charges are to be incurred. A
copy of the permit must remain on-site for review at all times.
Applications must be made to the City of Philadelphia and/or the Commonwealth of Pennsylvania for alcohol, food and
other licenses, which are required to hold your event.
PPR is not able to provide amenities such as portable restrooms, sound systems, tables, chairs or other support materials
and services.
The permit holder is required to secure portable restrooms, washing stations, disposable trash containers, and all other
amenities required to support the event.
No tobacco product may be used on any land or facility under the jurisdiction of PPR and the permit holder is responsible
to ensure that all event participants and spectators are notified of such, and in compliance.
Any single tent or canopy measuring over 100 square feet requires a permit from the City of Philadelphia’s Department of
Licenses and Inspections.
Applicant/organization must submit a certificate of insurance to the Special Events Office no later than 30 days prior to
the event. A permit will not be issued if an acceptable Certificate of Insurance is not received.
___
Applicant/organization’s address, checks for all payments, and Certificate of Insurance must be the same on all
documents.
I have carefully read all of the above instructions, rules, regulations on all the pages in this application and agreed to abide
by the requirements contained therein.

Step 5. Sign and return with all payments and required documentation
For Organizer:
Organizer (Legal Name of Organization)
Name of Authorized Signing Party:

Signature:

Title/Position

Date:
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APPLICATION FOR PARADE PERMIT
MUST BE FILED AT LEAST (45) DAYS PRIOR
TO THE FORMATION OF THE PARADE IN
ORDER TO BE CONSIDERED FOR APPROVAL

MANAGING DIRECTOR'S OFFICE
SPECIAL EVENTS DEPARTMENT
MSB - 1401 JFK BLVD - SUITE 1430
PHILADELPHIA, PA 19102

NO.
DATE

APPLICATION MAY BE SUBMITTED VIA U.S. MAIL OR FAXED TO 215-686-3479
NAME OF ORGANIZATION, ASSOCIATION OR SOCIETY

ADDRESS OF ORGANIZATION

NAMES AND ADDRESSES OF OFFICIALS OF ORGANIZATION RESPONSIBLE FOR CONDUCT OF PARADE
PRESIDENT OR CHAIRMAN

ADDRESS

(City)

(State)

(Zip Code)

PURPOSE OF PARADE

LOCATION OF REVIEWING STAND

SECRETARY

TREASURER

CHARACTER OF ORG. (Religious, Political, etc.)

PLACE OF FORMATION

DATE OF PARADE

START TIME / END TIME

ROUTE OF PARADE (Use Additional Paper if Necessary)

DISMISSAL POINT

# PARTICIPANTS

# VEHICLES

# MEMBERS IN ORG.

DESCRIPTION OF UNIFORMS & EQUIP. TO BE USED IN PARADE

DATE, TIME & PLACE OF ANY MEETINGS AT WHICH POLICE ATTENDANCE IS NECESSARY. IF NONE, SO STATE.

NAME, ADDRESS & TELEPHONE # OF GRAND MARSHALL AND/OR ORGANIZER OF PARADE

I HEREBY CERTIFY that the statements contained herein are true and correct to the best of my knowledge and belief. I understand that if I
knowingly make any false statement herein, I am subject to such penalties as may be prescribed by law or ordinance.
SIGNATURE OF APPLICANT

OFFICE HELD IN ORGANIZATION

ADDRESS

DAYTIME TELEPHONE #

CITY

EVENING TELEPHONE #

STATE

FAX #

ZIP CODE

EMAIL ADDRESS

OFFICE USE ONLY
SIGNATURE & TITLE

DATE

APPROVED DISTRICT

LICENSE #
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CITY OF PHILADELPHIA
DEMONSTRATION
PERMIT APPLICATION
2015
Michael A. Nutter, Mayor
Richard Negrin, Managing Director
Jazelle Jones, Deputy Managing Director/Director of
Operations

MANAGING DIRECTOR’S OFFICE
OFFICE OF SPECIAL EVENTS

APPLICATION FEE:

MUNICIPAL SERVICES BUILDING

$20.00
CHECK OR MONEY ORDER ONLY
*CASH NOT ACCEPTED*

1401 JFK BLVD. - SUITE 1430
PHILADELPHIA, PA 19102
(215) 686-3488 (PHONE)
(215) 686-3479 (FAX)

PERMITTING GUIDELINES & INFORMATION
APPLICATION MUST BE SUBMITTED AT LEAST (5) DAYS IN ADVANCE OF EVENT DATE
APPLICATION FEE IS NON-REFUNDABLE
THIS FORM IS NOT A PERMIT
COMPLETION OF THIS APPLICATION DOES NOT GUARANTEE APPROVAL
APPLICATIONS ARE PROCESSED IN THE ORDER IN WHICH THEY ARE RECEIVED
THE CITY CANNOT PERMIT FOR THE USE OF PRIVATE PROPERTY
COMMERCIAL LIABILITY INSURANCE CERTIFICATE OR INSURANCE WAIVER AFFIDAVIT MAY BE REQUIRED
NON-PROFITS MUST PROVIDE PROOF OF 510C3 STATUS
THE SALE OF FOOD AND/OR MERCHANDISE IS PROHIBITED
CITY EVENT SUPPORT SERVICES MUST BE REQUESTED AT LEAST (60) DAYS IN ADVANCE

PLEASE REVIEW THE CITY OF PHILADELPHIA’S PERMIT POLICY FOR DEMONSTRATIONS FOR ADDITIONAL
INFORMATION
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City of Philadelphia
Demonstration Permit Application
Step 1 - Event Information
Name of Event: _____________________________________________________________________________________________
Event Date(s): _____________________

Annual Event?

□ Yes □ No

Description of Proposed Activity: _____________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
Specific Location Requested (Include Route of March, if Applicable): ______________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
Setup Start Time: __________________

Event Start Time: ____________________

Event End Time: __________________

Breakdown Time: ___________________

Estimated Attendance/Number of Participants: ____________________
Will This Event be Advertised?

□ Yes

□ No

If Yes, List Media Outlets: ____________________________________________________________________________________

Will You Erect Staging of Any Kind?

□ Yes

□ No

If Yes, Please Indicate Number & Size of Stage(s): _______________________________________________________________
___________________________________________________________________________________________________________
Will You Use Amplified Sound Equipment of Any Kind?

□ Yes

□ No

If Yes, Please Describe Sound Equipment: ______________________________________________________________________
___________________________________________________________________________________________________________
*AMPLIFIED SOUND SUBJECT TO CITY OF PHILADELPHIA NOISE ORDINANCE*
Will You Erect Tents/Canopies of Any Kind?

□ Yes

□ No

If Yes, Please Indicate Number & Size of Tents: _________________________________________________________________
*TENTS/CANOPIES LARGER THAN 400 SQ. FT. REQUIRE PERMIT FROM DEPT. OF LICENSES & INSPECTIONS*
Will You Utilize Generators or Any Portable Electricity Source?

□ Yes

□ No

If Yes, Please Describe Electrical Equipment to be Used: __________________________________________________________
*ELECTRICAL WORK OF ANY KIND REQUIRES A PERMIT FROM DEPT. OF LICENSES & INSPECTIONS*
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City of Philadelphia
Demonstration Permit Application
Step 2 - Organization Information
Name of Sponsoring Organization or Individual: ______________________________________________
Non‑Profit?

□ Yes

□ No

*If Yes, Provide Verification of 501c3 Status*

Organization’s Street Address: ______________________________________________________________
City: ________________________________________ State: ___________ Zip Code:_________________
Name of Event Coordinator/Producer: _______________________________________________________
Daytime Phone Number: _______________________ Cell Phone Number: _________________________
Email Address: ___________________________________________________________________________
Day of Event Contact Person: _______________________________________________________________
Day of Event Contact Person Cell Phone Number: _____________________________________________
Day of Event Contact Person Email Address: _________________________________________________

Step 3 - PLEASE READ & SIGN
IF APPROVED, A COPY OF THE PERMIT MUST REMAIN ONSITE FOR REVIEW
APPLICANT IS REQUIRED TO SECURE ALL NECESSARY SUPPORT SERVICES FOR THE EVENT
APPLICANT IS REQUIRED TO SECURE ALL NECESSARY PERMITS
THE SALE AND CONSUMPTION OF ALCOHOL IS PROHIBITED
CANCELLATION MUST BE MADE IN WRITING AT LEAST 48 HOURS PRIOR TO EVENT DATE
A CERTIFICATE OF GENERAL LIABILITY INSURANCE, WITH A $1 MILLION LIMIT OF LIABILITY, NAMING THE CITY
OF PHILADELPHIA, ITS OFFICERS, AGENTS AND EMPLOYEES AS ADDITIONAL INSURED, IS REQUIRED FOR ANY
EVENT TAKING ON PLACE ON CITY PROPERTY AND FOR ANY EVENT THAT REQUIRES CITY EQUIPMENT AND/OR
SERVICES. SHOULD THE COST OF OBTAINING INSURANCE PROVE TO BE AN UNDUE FINANCIAL BURDEN, THE
SPONSORING ORGANIZATION MAY SUBMIT AN INSURANCE WAIVER AFFIDAVIT IN LIEU OF AN INSURANCE
CERTIFICATE.
BY SIGNING AND SUBMITTING THIS DEMONSTRATION PERMIT APPLICATION, THE APPLICANT AND SPONSORING
ORGANIZATION AGREE TO INDEMNIFY, DEFEND AND HOLD HARMLESS THE CITY OF PHILADELPHIA, ITS
OFFICERS, AGENTS AND EMPLOYEES FROM AND AGAINST ANY AND ALL LOSES, COSTS (INCLUDING BUT NOT
LIMITED TO LITIGATION, SETTLEMENT COSTS AND COUNSEL FEES), CLAIMS, SUITS, ACTIONS, DAMAGES,
LIABILITY AND EXPENSES OCCASIONED WHOLLY OR IN PART BY EVENT APPLICANT’S AND/OR EVENT
SPONSOR’S ACT, OMISSION, NEGLIGENCE OR FAULT, OR THE ACT, OMISSION, NEGLIGENCE OR FAULT OF EVENT
APPLICANT’S AND/OR EVENT SPONSOR’S AGENTS, SUBCONTRACTORS, SUPPLIERS, EMPLOYEES OR SERVANTS IN
CONNECTION WITH THE PERMIT.

Name of Applicant (Printed):_________________________________________________________________

Applicant Signature: _____________________________________________ Date: ____________________
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City of Philadelphia - Special Events Vendor List
Name of
Vendor/Supplier

Category

Contact #

Website

Description of Services

Clear Sound

Equipment
Supply/Rent
als

610-626-7600

http://www.clearsoundinc.com/

AV rentals & equipment sales

Tri-State Staging

Equipment
Supply/Rent
als

1-800-307-1323

http://www.tristatestaging.com/

Stage rigging, equipment & mobile stages

Light Action
Productions

Equipment
Supply/Rent
als

302-328-7800

http://www.lightactioninc.com/

Theatrical lighting, roofing, staging & AV
rentals

Nu Millenium
Sound

Equipment
Supply/Rent
als

610-200-4574

http://www.numillenniumsound.com/num
illenniumsound/HOME.html

AV, lighting & staging

Zeo Brothers

Equipment
Supply/Rent
als

215-956-0328

http://www.zeobrothers.com/

AV, lighting, staging, DJ and backline
equipment

Anthony Party
Rentals

Equipment
Supply/Rent
als

610-272-2800

http://www.anthonyrental.com/

Staging, dance floors, tents, tables, chairs
and tableware

Equipment
AMP Audio Visual Supply/Rent
als

877-287-7676

http://www.ampav.net/

AV, lighting, sound, scenic design and
event management

Norris Sales
Company

Equipment
Supply/Rent
als

610-279-5777

http://www.norrissales.com/

Lifts, generators, forklifts, pressure
washers, utility vehicles and traffic control
devices

The Party Center

Equipment
Supply/Rent
als

610-935-8368

http://www.thepartycenter.com/

Tenting and event equipment

Interstate Aerials

Equipment
Supply/Rent
als

866-601-BOOM

http://www.interstateaerials.com/

Boom lifts, scissor lifts, telehandlers, air
compressors, portable welders & jobsite
vehicles

Vision Technical
Group

Equipment
Supply/Rent
als

610-495-8050
(Off

www.visiontechnicalgroup.com

Complete automated and conventional
lighting, audio, video, staging, A/V &
rigging systems
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Industrial Commerical Sanitation/Janito
Cleaning Group, Inc.
rial

856-5417241

http://www.industrialcommercialcleanin
ggroup.com/

Litter maintenance, grounds
maintenance, landscaping, restroom
sanitation, floor care, baggage handling
& janitorial/custodial services

Mobile Mini

Trailers

877-8089792

http://www.mobilemini.com/mobileoffices/

Mobile offices and trailers

Acton Mobile

Trailers

800-2511600

http://www.actonmobile.com/

Trailer, storage containters & fencing

National Event
Services

Fencing &
Barricades

800-3525675

http://www.rentnational.com/nationalevent-rentals.aspx

Temporary fencing, barricades, hand
washing stations & portable restrooms

Direct Rental Service

Fencing &
Barricades

877-2404411

http://www.directrentalservice.com/

Temporary fencing & portable restrooms

LAZ Parking

Parking
Management

215-5747024

http://www.lazparking.com/ourcompany/parking-management-services

Hospitality and valet

Park America, Inc.

Parking
Management

800-5231026

http://www.parkamerica.net/

Valet

Festival Food
Management

Food & Catering

215-9258500 ext.
111

http://festivalfoodmanagement.com/ind
ex.cfm

Event food service management

Not By Bread Alone
Catering

Food & Catering

302-9326088

http://www.notbybreadalonecaterers.
com/

Catering services

Payne Catering

Food & Catering

215-6815175

https://www.facebook.com/pages/Payn
e-Catering/218915961478292

Catering services
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Philadelphia Catering Co.

Food & Catering

215-468-0518

http://www.philadelphiacatering.
com/

Catering services

Garces Catering

Food & Catering

215-670-2381

http://garcesgroup.com/garcescatering/

Catering services

Starr Catering

Food & Catering

267-886-1472

http://www.starrevents.com/cater
ing

Catering services

Main Line Protection
Services, LLC.

Security

610-668-0308

http://www.mainlineprotection.com

Security Guard Service, Electronic
Security & Investigations

R1 Executives Protection
Inc.

Security

Executive Protection, Security
http://www.r1executiveprotectioninc Officers, Event Security, Corporate
484-493-7807
.com
Goverance, VIP Concierage Security &
Investigative Services

Scotlandyard Security
Services

Security

215-430-0400

http://www.scotlandyardsecurity.com

Security Officers, Executive Security,
Investigations, Virtual Visitations &
Subpoena Delivery

A Royal Flush, Inc.

Portable
Restrooms

1-866-3473963

http://www.aroyalflush.com

Construction Services, Special Event
Services, Restroom Trailers &
Pumping Services

Potty Queen

Portable
Restrooms

215-724-2660

N/A

Portable restrooms, restroom
trailers, sinks and showers

Mr. John

Portable
Restrooms

800-628-8955

http://www.mrjohn.com/

Portable toilets, construction trailers,
VIP restroom trailers
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Commpaths

Communications

215-9698450 or 215646-2255

http://commpaths.com/

Event communication networks, two way
radio rentals, repeater tower vehicles

Deaf Hearing
Communication Centre
Inc.

Sign Language
Interpretion

610-6040454

http://dhcc.org/

On-site American Sign Language
interpreters

Fireworks Concepts

Fireworks

800-9457299

http://www.fireworksconcepts.
com/

Fireworks and pyrotechnics

Pyrotechnico

Fireworks

800-8544705

http://www.pyrotecnico.com/

Fireworks and pyrotechnics

Melrose Pyrotechnics

Fireworks

800-7717976

http://www.melrosepyro.com/

Fireworks, indoor & close proximinity
pyrotechnics, Special FX

National Event Services

Emergency
Medical Services

866-4113300

http://www.nationaleventservices.
com/neshome.html

Ambulances, EMT's, Paramedics, Medical
Bike Teams

Circus Time
Amusements

Amusements

1-800-9234386

http://circustime.net/

Moon bounces, slides, mechanical rides,
carnival games, arcade games

Johnson's Fun Factory

Amusements

856-9648885

N/A

Amusements, carnival and arcade games,
inflatables
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PHOTOGRAPHY CREDITS & SPECIAL THANKS
- City of Philadelphia Mayor’s Office
- Visit Philadelphia (Greater Philadelphia Tourism & Marketing Corporation)
- Philadelphia Convention & Visitor’s Bureau
- City of Philadelphia Office of the City Representative
- City of Philadelphia Police Department
- City of Philadelphia Fire Department
- City of Philadelphia Department of Parks & Recreation
- City of Philadelphia Office of Emergency Management
- PhillyRising Collaborative
- Philadelphia International Airport
- Southeastern Pennsylvania Transit Authority (SEPTA)
- National Park Service (INHP)
- University of Pennsylvania
- Children’s Hospital of Philadelphia
- The Food Trust
- Temple University
- Drexel University

The Office of Special Events Team
Jazelle Jones
Mechelle Sabb

Robert T. Allen
Olivia Gillison

Natalie Faragalli
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